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2017-2018 ACADEMIC STAFF ASSEMBLY  
MINUTES 

12:30PM - 1:45PM ON OCTOBER 11, 2017, UC-264 

 
PRESENT:  Patricia Fragola, Curt Weber, Mike Flanagan, Valerie Vargas, Terry Tumbarello, Abbie Windsor, Annie 

Weberpal, Carl Fox, Sara Deschner, Huckleberry Rahr, Nadine Kriska, Heather Rasmussen (recorder) 
 
EXCUSED: Carmen Rivers, JP Villavicencio 
 
GUESTS:   Becky Mueller 
 
1) Urgent/Priority Business 

 
 

a) Matt Aschenbrener, Assistant Vice Chancellor for Enrollment & Retention discussed Attendance Verification 
Policy. UW-Whitewater needs a procedure in place to assure attendance in class for students receiving 
financial aid. Aschenbrener has met with Faculty Senate and Student Government to discuss policy. 
Attendance only needs taken one time in the first three weeks of class in a sixteen-week class. If a student 
shows up to class, completes an assignment, or posts to a discussion board, it’s considered participation. 
There is a built-in follow up by the Enrollment & Retention Office if a student isn’t attending. If UW-
Whitewater isn’t compliant, a fine can be levied against the school.  

MOTION by Rahrs and seconded by Weber: The Academic Staff Assembly approves the draft policy of the 
Attendance Verification Policy.  Unanimously approved.  

2) Chair’s Report – Strategic Planning and Budgeting Committee (SPBC) met last week. Chancellor Kopper 
presented information on budget. The Pay Plan is included in the budget and is tied to merit, being assigned to 
solid performers and those with reviews. It will not be given to everyone. The first wave will be July 2018 and the 
second January 2019. 

Academic Staff Assembly participated in a conference call with University of Wisconsin System President Ray 
Cross and all other campuses in the UW System to learn about the newly announced merger within the System. 
Due to the length of this call, no committee reports were given. 

3) Academic Staff Committee Reports 
 

a) Awards:   

b) Economic Issues:   

c) Elections:     

d) Government:    

e) Instructional Academic Staff Promotions:   

f) Outreach:   

g) Professional development:    

h) Review:   

i) Rewards and Recognition:    



 

  

j) Titling Committee:   

k) Title Appeals:    

 
4) Updates/Announcements/Other Business 
 

 Student Medical Excuse Policy – Vargas reports that the Health Center doesn’t provide medical excuses 
for students who miss class.  
 

The meeting adjourned at 1:44 pm on a motion from Fragola (Vargas, second).  
 
 

 
 
  



 
Attendance Verification Policy 

 
 
Background 
 
In 2013, the Wisconsin Legislative Audit Bureau conducted an audit of the Financial Aid 
department. This audit indicated that UW-Whitewater needed a policy to verify the last date of 
attendance in a course or courses when students stop attending or never attended a course(s) in 
which they received Title IV federal financial aid funds. Following that audit, two new letter 
grades were implemented, FS and FX. FS is a failing grade that indicates the student was in 
attendance and stopped attending. FX is a failing grade that indicates the student never attended 
the course. Instructors are asked to include the last date of attendance when they submit F and FS 
grades. 
 
In March 2017, staff from the U.S. Department of Education conducted a Program Review 
(audit). One of the findings from that review noted the Federal Student Aid Handbook states, 
“your school must have a procedure in place to know whether a student has begun 
attendance in all classes… the Department does not dictate the method a school uses to 
document that a student has begun attendance. However, a student is considered not to have 
begun attendance in any class in which the school is unable to document that attendance” 
(Program Review Report, page 11).  
 
If a student later drops the course(s), and the campus cannot verify that the student began 
attendance, then the student may be liable for returning all federal financial aid funds allotted for 
that course. When we verify that attendance began, students have the potential to maintain a 
portion of the financial aid for the course(s) they attended. For accurate management of financial 
aid, it is important that the campus be able to verify that course attendance began and also the 
date of last attendance when students drop or withdraw from the course. 
 
 
Proposed Attendance Verification Policy 
 
“Each term, all faculty and course instructors will verify attendance (or non-attendance) for all 
students enrolled in each of their courses and report it through the Student Information System 
(WINS).” When a student earns an F grade or otherwise stops attending, the faculty member or 
instructor will indicate the last date of the student’s attendance in WINS on the final grade roster. 
 
 
Frequently Asked Questions 
 
When will the policy be implemented? 
The Registrar’s Office is working with iCIT to have the technology ready so it can be used for 
Spring 2018. 
 

DRAFT  DRAFT DRAFT  



Do I need to verify the student is attending each day? 
No. You only need to verify that each student was in attendance at least once during the first 
three weeks of the term. Attending at least once establishes that the student began attendance in 
the course. 
 
How do faculty report attendance? 
An attendance roster will be available in WINS for each course. By default, students will be pre-
assigned as “attending” on the roster. Instructors will need to update the roster by indicating 
which students (if any) were not in attendance at any time during the first three weeks of the Fall 
and Spring terms.  After completion of the first three weeks of the term, instructors will be given 
another five business days to submit their course rosters. 
 
How do I verify attendance in any class? 
A student is considered to be attending if they do any one or more of the following: 

• are in attendance face-to-face when you take roll 
• complete a quiz or any assignment face-to-face or online 
• complete an online learning activity  
• post a message to an online discussion board  
• view a video or lecture online 
• send an e-mail communication about the course to the instructor 

Note: A simple log-in to the course management system or online course is not adequate to 
determine attendance. 
 
Does this policy apply to all types of courses? 
Yes, it applies to any credit-bearing course where any student might potentially receive financial 
aid. The policy includes independent studies, thesis, internships, labs, field experience, online 
courses, etc. The instructor must verify student attendance based on course participation.  
 
This may include: 

• submission of an assignment for the course 
• contact with the student about the placement/field experience/student teaching 
• verification from the site supervisor that the student is working at that location 
• face-to-face verification of the student at the placement/field experience/student teaching 
• other examples previously cited 

 
What about shorter terms? 
Attendance must be verified for shorter terms as well. For each type of shorter term or session 
(e.g., Winterim, Summer, 1st or 2nd 8-weeks of Fall or Spring, etc.) the period for instructors to 
verify attendance will be up to the last day to add a course for that term. 
 
What are the consequences for not submitting attendance verification? 
Students whose attendance is not verified during the first three weeks of a regular semester may 
lose Title IV federal financial aid funds if they are attending the course but not verified by the 
instructor. Students not in attendance will be contacted by the Registrar, Financial Aid or other 
offices to ensure they are enrolled and attending or not. 



Function 

The function of the misconduct committee member is to serve on a panel of faculty, staff, and students 
in making disciplinary decisions for a case, pursuant UWS Chapters 17 (non-academic) and 14 
(academic).  These individuals hear cases of suspension, expulsion, or removal from a course – or in the 
event a student requests a hearing to dispute a sanction.  Like a jury member, a misconduct committee 
member will confer with the other members in making a final decision in a case. 

More information about UWS Chapter 17, including disciplinary procedure can be found at: 

http://docs.legis.wisconsin.gov/code/admin_code/uws/17 

More information about UWS Chapter 14, including disciplinary procedure and UWW specific 
expectations can be found at: 

http://www.uww.edu/dean-of-students/uws-chapter-14-student-academic-disciplinary-procedures 

Membership 

Members of the hearing committee serve in an on-call capacity as there are no regularly scheduled 
meetings.  Appointments from Faculty Senate, Academic Staff Assembly, and WSG are typically a one-
year term, but members may continue in their appointment longer, or may be continue as an additional 
appointee in our pool. 

Members of the committee include 5 appointees from Faculty Senate, 5 appointees from Academic Staff 
Assembly, and 5 appointees from the Whitewater Student Government.  Faculty, staff, and students in 
addition to these groups may be appointed to the hearing committee pool for a one-year or ongoing 
term.   

Required Training(s) & Meetings: 

The academic and non-academic misconduct committee does not meet on a regular basis.  Members of 
the committee are only called when a hearing is scheduled, and members are selected based on 
availability.  In the event a faculty/staff member is chosen and they know the student, they can recuse 
themselves from serving at the hearing.  In the last two academic years, we have averaged 5 hearings 
per year. 

To serve on the hearing committee, members are required to complete the hearing committee training 
which covers the roles, responsibilities, and functions of a hearing committee.  In order to be eligible to 
sit on a hearing committee for a sexual misconduct-related case, members must complete an additional 
training regarding Title IX and sexual misconduct.   

Contact Information 

If you have questions about the misconduct process, please contact Tim Fredrickson, Coordinator of 
Student Conduct at 262-472-1533 or FredricT@uww.edu. 

 

http://docs.legis.wisconsin.gov/code/admin_code/uws/17
http://www.uww.edu/dean-of-students/uws-chapter-14-student-academic-disciplinary-procedures
mailto:FredricT@uww.edu
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