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INTRODUCTION

The Instructional Academic Staff Promotion Policy (http://www.uww.edu/asa/staff-resources/promotion) should be reviewed before completing this application.  In particular, please review the degree and length of service equivalency requirements.   Any questions on these issues should be referred to Human Resources and Diversity. 

Completed applications must be submitted to the Promotions Committee Tabulator, Patricia Fragola (Andersen Library L1125e or fragolap@uww.edu) by 5pm on the first Monday of December.  Applications may be submitted in either physical or electronic form.  Only complete applications that conform to stated specifications will be considered by the Promotion Committee.   
The Academic Staff Assembly’s Promotion Committee will present summarized results (ranking, scores, and recommendations) to the Academic Staff Assembly.  The Chair of the Academic Staff Assembly will forward all applications and results of committee deliberations to the Provost by the third Friday of February.  Applicants receive notification regarding the final promotion decision from the Office of the Chancellor.  

APPLICATION INSTRUCTIONS

Complete applications must include:

I. Completed Instructional Academic Staff Promotions Application Form 

Please Note: Only current versions of this application will be accepted.
II. Activities Description (two page maximum)
Provide a description of your campus activities.  Include, at a minimum, a brief description of the courses you teach and any research and/or service in which you participate.
III. Self-Evaluation (eight page maximum)
As a narrative, please provide a qualitative analysis of your job performance. Your comments should be relevant and address to the following criteria, as they apply to your position:

a. Quality of teaching performance based on both formal (CLASS Climate) and informal (evaluations or surveys created by you) data collected from students;

b. Contribution/Service to professional organizations and/or community;

c. Contributions/Service to UW System, University, College, Departmental and/or Program level goals and initiatives;

d. Contributions in other job activities described in Section II;
e. Professional Development opportunities sought.

Evidence and/or documentation supporting your narrative must be included.  Supporting documentation for teaching performance must, at a minimum, include: 


Student evaluations – including a blank copy of the formal and informal teaching evaluation tool(s) used, summary of scores received, and a brief interpretation of these scores for each class across the semesters taught since your last promotion or three years, whichever is greater;
Peer evaluations (2 required).
Supporting documentation related to non-teaching related activities, such as presentations (participant evaluation scores), publications (copies of or links to), committee work, Awards (copies of certificates received), etc. must include dates of service and should be detailed enough for committee members may adequately and appropriately evaluate these contributions.

IV. ALL Annual Performance reviews since last promotion or three years, whichever is greater 
V. Letter of Evaluation from Department Chair (one page maximum)
VI. Letter of Evaluation from College Dean (one page maximum)
Guidelines FOR LETTERS of evaluation

Letters of evaluation must be on department's letterhead and should be address:

· Overall quality of job performance

· Creation and/or development of new programs, and/or enhancement of existing programs 

· University, college, department and/or program service beyond the normal duties and responsibilities contained in the individual's job description (advising, committee membership, honors, projects, teaching, etc.)

· Professional growth and service opportunities sought. 

· Job related community service
APPLICATION SCORING 
Applications we be scored as two distinct parts: Employee report (Sections I-IV) and Supervisor report (Sections V & VI).  The resulting scores will be weighted and combined (70% for Employee report and 30% for the Supervisor report) to form the overall score. Promotion Committee recommendations generally will be based upon minimum composite scores of 4 or higher.

All scoring will be based on the following rubric:

	1
	2
	3
	4
	5

	One or more area of deficit is noted in relation to minimum job activities, and professional development goals or plan are either lacking / unrelated to deficits and/or are not likely to lead to meeting minimum job activities in the future;
	More than one area of deficit noted in relation to minimum job activities, but has appropriate professional development goals and/or a plan in place to meet goals in future;
	A single area of deficit noted in relation to minimum job activities, but has appropriate professional development goals and/or a plan in place to meet goals in future;
	Fully meets all aspects of activities description and has developed appropriate professional development goals with plans for continued growth;
	Exceeds minimum expectations across all aspects of activities description 

and

has developed appropriate professional development goals and plans for continued growth;


APPLICANT INFORMATION

	Name
	     
	     
	     

	
	Last
	First
	Middle Initial 

	College
	     

	Department
	     

	University Address
	     
	Phone
	272-472-     

	date of hire
	     
	email
	     

	Current Level 
	     
	Level Applying to 
	     

	EDUCATION  (Please indicate if degree is considered terminal by your department**)  

	DEGREE
	DATE RECEIVED
	INSTITUTION 
	CITY/STATE

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	certification/licenses
	Date received
	Granting organization
	City/State

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	PROMOTION HISTORY  (If you have been employed at UWW less than 3 years please include prior applicable positions.)

	Position 
	College/Department
	Start Date
	End Date

	     
	     
	     
	     

	Position 
	College/Department
	Start Date
	End Date

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


*  Supersedes all previous versions

** Confirmation from the chair and College that the degree in question is treated as a terminal degree in that discipline must be included with the application packet. Please refer to the UW-Whitewater Faculty Personnel Rules Section III. H.2.a.ii (http://www.uww.edu/Documents/facsenate/Faculty Personnel Rules 2017-2018 - 8.23.17L.pdf)
*Supersedes all previous versions


