

Provost’s Checklist For Purple Books

Department Chairs:

The following items are to be included in the purple book.
_____Fully completed Faculty Reappointment, Promotion & Tenure Routing Form (with all signatures and dates recorded and Decide to Approve or Decide to Deny checked)

_____ Copies of course evaluations, with questions/form included, on non-colored paper, with an explanation of the scoring (e.g., 1 = excellent; 5 = poor, etc.) (if not inserted by the faculty member)

_____ Check vitas and Annual List of Performance Data Form for research/creative activities—date of publication should be included, only those publications/creative activities within the review period should be listed, and research/creative activities that have been peer-reviewed should be identified as such

_____ Copies of Peer Review(s) of teaching (if not inserted by the faculty member)

_____ Copy of the Notice of Review, signed and dated by the faculty member

_____ Copy of Report of Department Decision for Reappointment


The following items are not included in the purple book but are requested by the Provost.
_____ Copy of Record of Review

_____ Chair’s Memorandum to the Provost (copy to Dean and Faculty Member)

 Deans:

_____ Fully completed Faculty Reappointment, Promotion & Tenure Routing Form (with all signatures and dates recorded and Recommend Approval or Recommend Denial checked)

_____ Dean’s Memorandum to the Provost


Constituency Committee (if applicable):

_____ Fully completed Faculty Reappointment, Promotion & Tenure Routing Form (with all signatures and dates recorded and Recommend Approval or Recommend Denial checked)

_____ Constituency Committee Report



Additional Points for Department Chair Consideration:

1.  Consultations and reviews are two different processes. Consultations are to be completed with first-year faculty and with tenure-track faculty in their first year of a two-year contract.  Reviews are to be completed for all other faculty.  

2.  When completing reviews (but NOT consultations), departments must report two decisions:  1)  whether or not to reappoint the faculty member; and 2) if the decision is to reappoint, whether to offer a one-year or a two-year contract.  Both decisions must be recorded in the Report of Department Decision for Reappointment.

3.  Faculty who are hired ABD, but do not have the terminal degree completed at the beginning of the contract year, must be converted to Academic Staff.  Academic Staff review procedures should be followed for that staff member. 

4.  Faculty in their fourth and sixth years undergo review by the Constituency Standards Committee after being reviewed and approved by the Department and Dean. A fourth-year faculty member should consult the Department Chair for additional information regarding the review by the Constituency Standards Committee. 

5.  Additional information can be found on the Academic Affairs web site, under the “Personnel Policies & Forms/Chairs, Deans & Administrators” link.
 
Revised 9/15/11

