Notice of Reappointment Review - Sample
[Note: All underlined text should be replaced with appropriate information for the specific situation. The department chair should hand deliver a copy of this notice to the faculty member being reviewed at least 20 days before the scheduled review. A copy should be posted on the official board in the department. Copies should also be sent to the Dean and the office responsible for open posting (See Publication of Open Meeting Notices, University Handbook, Section VI-K). Copies may be distributed to the faculty in the department if so desired.  For procedures for the review of faculty holding joint, see Section III, C, 9 of the Personnel Rules].
OFFICIAL NOTICE OF REVIEW 
OF 
ASSISTANT PROFESSOR NOBEL LAUREATE
On October 14, 2010 at 3:30 p.m. in Room 207 of the University Center, the Tenured Faculty of the Liberal Studies Department will evaluate the performance of Assistant Professor Nobel Laureate during the period since August 23, 2008* and decide whether to recommend his/her probationary reappointment and whether to recommend a one-year or two-year contract.  By authority of Wisconsin Statutes 19.85 (1) (c), the Tenured Faculty of the Department will decide by a motion and a roll call majority whether the review of Assistant Professor Laureate will be conducted in CLOSED SESSION, an action permitted when the review does not involve a mandatory tenure decision. 

The functions of faculty performance to be evaluated include teaching, research, and professional and public service and contributions to the University. Student assessments of Dr. Laureate's teaching during the period of evaluation will be considered. 

Assistant Professor Laureate may present information relevant to the evaluation and decision either orally or in writing. Any other person may present information relevant to the evaluation and decision in writing or, with the consent of the Tenured Faculty, an oral presentation may be made, if such information has already been conveyed to Assistant Professor Laureate. Assistant Professor Laureate has the right to advance knowledge of all data and evidence submitted to the Tenured Faculty for its review. 

The review will be conducted in accordance with the UWS 3.06 of the Wisconsin Administrative Code, Chapter III.C. 4 of the University of Wisconsin-Whitewater Faculty Personnel Rules, additional standards established by the department or college, and the Wisconsin Open Meeting Law. 
  
Chair, Department of  Liberal Studies                          September 16, 2010 

cc:         Dean 
              Marketing & Media Relations
I have received a copy of this Notice of Review & Decision.

______________________________________________         ______________

(to be signed and dated by the probationary faculty member) 
Date
* Either the date of the last departmental review or the date service started if there has been no previous review. 
