
Fall 2011 SUPPLEMENTAL INSTRUCTION TUTOR CONTRACT
Academic Support Center/Campus Tutorial Services
For this job a tutor will be paid $8.50 per hour for 10 hours per week, or 20 hours per two-week pay period, if the following conditions are met:
1. You attend and take notes during the agreed-upon lectures for the class the S.I. session is linked to.  This will be confirmed by the instructor’s signature.
2. You communicate regularly with the instructor regarding curriculum (also to be confirmed by instructor).
3. You engage in meaningful, tangible prep work for the sessions, including the creation of activities. 
4. You submit weekly lesson plans by the Thursday prior to the next week’s sessions to both the director of the Tutorial Center and the instructor of the class.
5. You hold a minimum of two, hour-long sessions per week and submit reflective, post-session write-ups.
6. You have at least ten visits for the week across all your sessions (or twenty visits over the two-week period).  For example, if the same students attends two different sessions in a week, that counts as two visits.
7. All documentation (electronic and paper copy) for the sessions are properly completed, filled out, and turned in ON THE NIGHT YOU HAVE YOUR SESSION.
If any of these conditions are not satisfied, the pay will be docked according to the discretion of the director of the Tutorial Center, who has the final say regarding what does and does not constitute working hours, visits, tutorials and prep for purposes of record keeping and payroll.  
Pay will always be docked for fewer than twenty visits in a two-week pay period.  For example, if in a two-week period only 16 visits occurred, the pay would only be for 16 hours.
You will always be paid for attending the lectures, regardless of the number of students who attend your sessions.  You will be paid for meaningful and tangible prep work, regardless of the number of students who attend your sessions, provided the weekly lesson plans are comprehensive and the prep work (or samples thereof) is included.  If, however, two weeks pass without any students attending your sessions, the S.I. contract may be terminated.  At that point, you would switch to a Subject Area Tutoring contract for the remainder of the semester.
This contract is only for the fall 2011 semester, and renewal for future semesters is not implied.  In addition, the Director of the Tutorial Center may terminate this contract at any time during the semester. 
 BY SIGNING BELOW, I UNDERSTAND AND AGREE TO THE FOLLOWING WORK CONDITIONS:
____________________________________________________________________	
PRINT NAME _______________________________     DATE ________________
