SUBJECT AREA TUTOR CONTRACT, Fall 2011, Academic Support Center/Campus Tutorial Services
For this job a tutor is paid $8.50 per hour only for the tutoring performed.  The maximum a tutor can work is 30 hours per week, or 60 hours per two-week pay period; this can include times covering for another employee or when given special permission by the director of the Tutorial Center to engage in other non-tutoring duties.
The following scenario represents how a tutor would be paid for 10 hours for a week:
1. You tutored clients for 10 working hours during the week
a. monitoring students while they do homework counts as tutoring
b. completing required paperwork and entering data into the web application counts as tutoring
2. You worked with multiple clients, with each visit lasting at minimum of 20 minutes. Basically, the University does not want to see you tutor just one client for ten hours.  
3. All documentation (electronic & paper copy) is properly completed and filed at the end of each session.
Basically, this means that you engaged in the act of tutoring for 10 hours.  If you punched in at 6 p.m. and punched out at 9 p.m., and during those three hours you had clients, that would be 3 working hours you would be paid for.
Another way to earn 10 hours of pay is via group tutoring, where the following conditions are met:
1. You have 20 visits in a week, with at least 30 minutes of tutoring per visit per person.
a. For 20 visits, the rule is a person can only be counted once per day; so if Tom comes on a Monday morning, and then you see him Monday afternoon, that's only one visit.  But if Tom comes on Monday and Tuesday, that's two visits.
b. For each person you work with, you need to tutor a minimum of 30 minutes; however, you can work with multiple clients at the same time.  For example, if you work with four people from 11-11:30, that's four visits with each person entered into the web application as being tutored for 30 minutes.  This does not mean, though, you worked for two hours; you only worked 30 minutes.
2. The minimum number of working hours must be 5.  In other words, if you saw 20 people for a half-hour on Monday, that would give you all your "visits," but you would still need to "tutor" for another 4.5 hours.
3. All documentation (electronic & paper copy) is properly completed and filed at the end of each session.
So in essence, if you have 20 visits per week and within that tutor (work) a minimum of 5 hours, you will get paid a flat rate of 10 hours.  In other words, if you can get 20 visits in 5 hours of work time, then you only have to work 5 hours to get paid for 10.  
Lastly, the director of the Tutorial Center has the final say regarding what does and does not constitute working hours, visits, and tutorials for purposes of record keeping and payroll.  This contract is only for the fall 2011 semester, and renewal for future semesters is not implied.  In addition, the Director of the Tutorial Center may terminate this contract at any time during the semester. 
 BY SIGNING BELOW, I UNDERSTAND AND AGREE TO THE FOLLOWING WORK CONDITIONS:
__________________________________________________________________________________  
PRINT NAME_____________________________________		DATE ________________
