





NON-COMPETITIVE PURCHASE REQUEST FORM





NOTE:  Supply sufficient detail to justify the use of a waiver instead of competitive bidding.  Failure to do so may result in delays while additional information is obtained. Procurement Services will determine the appropriateness of waiving the bid process on a case by case basis.  





WE REQUEST THE ATTACHED REQUISITION BE PROCESSED AS A NON-COMPETITIVE PURCHASE.  Check each applicable item and provide a detailed explanation below.  Attach additional information as needed.





� FORMCHECKBOX ��	UNAVAILABLE FROM ANY OTHER SOURCE.  The product or service required is unavailable from any other source.  (Explain below.  Include all contacts made to verify the sole source situation.)





� FORMCHECKBOX ��	EMERGENCY.  The product or service required is due to an emergency situation which could not have been anticipated and critical need precludes any form of competition.  (Explain below.)





� FORMCHECKBOX ��	Other reason(s). (Explain below.)





Detail information to support above justification(s):


� FORMTEXT ��     �












































----------------------Attach additional sheets as needed----------------------





Required Signatures:





                                                                                                           ______________________________________________


Requester 	Date	





� FORMTEXT ��     �                                                                                                        


Above signature printed or typed			





� FORMTEXT ��     �                                                                                                        ____________________________________________


Dean or Director				Date





� FORMTEXT ��     �                                                                                                      _______________________________________


Signature printed or typed





		      


Telephone #________________


























