
UW-Whitewater 
Purchase Requisition OVER $5,000.00 

Tax Exempt No. ES40706 

 
Date:  
 
Vendor: 

Name:  
Attn:  

Address:  
City, State, Zip:  

Phone:  
Fax:  

E-mail:  
 
Requestor: 

Name:  
Phone:  

 

Deliver to: 
  

Dept:  
Building, Room:  

  
  

 
Delivery Contact: 

Name:  
Phone:  

 
Bill to: 
  
  
  

Accounting Information: 
Fund Program Organization Project Account Amount Authorized Signature 

       
       
       
       
    Total:   
 
Invoice Terms   
Shipping Charges:   
 
Items to Order: 

Qty Unit Catalog Number & Item Description Unit Price Ext Total 
     
     
     
     
     
     
     
   Total:  
 
Comments / Instructions: 
 

 

For Procurement Use Only 
Purchase Order #  
Category  
Reference  


	OrganizationRow1: 
	ProjectRow1: 
	AmountRow1: 
	OrganizationRow2: 
	ProjectRow2: 
	AmountRow2: 
	OrganizationRow3: 
	ProjectRow3: 
	AmountRow3: 
	OrganizationRow4: 
	ProjectRow4: 
	Ext TotalRow1: 0
	Catalog Number  Item DescriptionRow2: 
	Ext TotalRow2: 0
	Catalog Number  Item DescriptionRow3: 
	Ext TotalRow3: 0
	Catalog Number  Item DescriptionRow4: 
	Ext TotalRow4: 0
	Catalog Number  Item DescriptionRow5: 
	Ext TotalRow5: 0
	Catalog Number  Item DescriptionRow6: 
	Ext TotalRow6: 0
	Catalog Number  Item DescriptionRow7: 
	Ext TotalRow7: 0
	Unit PriceRow1: 
	Unit PriceRow2: 
	Unit PriceRow3: 
	Unit PriceRow4: 
	Unit PriceRow5: 
	Unit PriceRow6: 
	Unit PriceRow7: 
	Comments  Instructions: 
	date: 11/12/2010
	vendorState: 
	vendorZip: 
	vendorName: 
	vendorAttn: 
	vendorAddress: 
	vendorCity: 
	deliveryCompany: UW-Whitewater
	deliveryDept: 
	deliveryAddress: 800 W. Main St
	delivaryCity: Whitewater, WI 53190
	delivaryBuilding: 
	delivaryRoom: 
	requestorName: 
	requestorPhone: 
	delivaryName: 
	delivaryPhone: 
	vendorPhone: 
	vendorFax: 
	vendorEmail: 
	billCompany: UW-Whitewater
	billAddress: P.O. Box 296
	billCity: Whitewater, WI 53190
	ProgramRow1: 
	ProgramRow2: 
	ProgramRow3: 
	ProgramRow4: 
	FundRow1: 
	FundRow2: 
	FundRow3: 
	FundRow4: 
	UnitRow1: 
	UnitRow2: 
	UnitRow3: 
	UnitRow4: 
	UnitRow5: 
	UnitRow6: 
	UnitRow7: 
	QtyRow1: 
	QtyRow2: 
	QtyRow3: 
	QtyRow4: 
	QtyRow5: 
	QtyRow6: 
	QtyRow7: 
	AmountRow4: 
	accountTotal: 0
	itemTotal: 0
	Catalog Number  Item DescriptionRow1: 
	shippingCharges: Pre-Pay & Add
	invoiceTerms: Net 30
	shippingLabel1: Pre-Pay & Add
	shippingLabel2: Included in Price
	totalValidator: 
	instructions: Print, sign, and send completed form with attachments to procurement. Save a copy for your records!
	accountTotalLabel: Total:


