ANNUAL LEAVE RESERVE ACCOUNT (ALRA)

The ALRA benefit allows eligible employees to reserve or “bank” a portion of their annual vacation entitlement each fiscal year.  Unclassified staff with 10 or more years of State of Wisconsin service in appointments earning vacation, and/or 10 or more years as unclassified university participants in the Wisconsin Retirement System, are eligible for ALRA.

(Eligibility to participate in ALRA is effective with vacation earned in the fiscal year following meeting the 10-year requirement.) 

Important Points 

· An employee may reserve up to 40 hours (pro-rated if less than full-time) of vacation each fiscal year in this account.  

· There is no limit placed on the total accumulation in the Annual Leave Reserve Account.  

· Vacation accumulated in ALRA may be used at the employee’s discretion within normal departmental scheduling procedures and restrictions.
· Unused vacation accumulated in ALRA may be paid out as a lump sum upon termination of employment.
· ALRA balances and vacation and floating holiday allocations for the new fiscal year will be reflected on leave statements received September 1.
· Staff with 25 or more years of service may bank an additional five days of vacation in their ALRA account (up to 80 hours total, pro-rated if less than full-time).

Please use the “Request to Bank Vacation in ALRA” form you receive from Human Resources to exercise this option.

For more information, visit http://www.uwsa.edu/hr/benefits/leave/vacation.htm#unclass
