SALARY ADVANCE REQUEST

University of Wisconsin – Whitewater

Office of Human Resources and Diversity

Suite 330, Hyer Hall

Whitewater, WI 53190

262-472-1024

General Information:
· Salary advances are available to employees who are new to the University of Wisconsin System.  

· Advances of up to 35% of one month’s gross pay may be granted.

· If granted an advance, the amount of the advance will be deducted from the first full month’s payroll check.

· Salary advance checks may be picked up in the Office of Human Resources and Diversity, Hyer Hall, Suite 330.

To request a Salary Advance, complete the portion below and return to the Office of Human Resources and Diversity.

	Name (Last, First, Middle)
	Social Security Number

	Type of Appointment
	Salary Advance Requested 

(Cannot exceed 35% of one month’s gross pay)

    $


I request the salary advance indicated above and I authorize a Payroll Deduction (equal to the salary advance I have requested) to be taken from my first payroll check.  If sufficient money from my first payroll check is not available to repay the advance, after mandatory deductions are taken, the maximum amount possible will be deducted for repayment.  Maximum amounts will continue to be deducted from subsequent payroll checks until the salary advance is completely repaid.

If my appointment with the University terminates before full repayment of the advance, I understand that any unpaid balance will be due immediately and is payable to the University of Wisconsin.

_______________________                 ___________________________________________________________

Date




Employee Signature

This form is due to Human Resources & Diversity by August 12, 2011.  Salary Advance checks will tentatively be available for pick- up on September 9, 2011.

Employees will receive confirmation with the actual pick-up date.
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