Academic Staff Promotion

Application Coversheet

 (Please keep this cover sheet attached to the front of your application.  It will serve as a checklist to insure that you meet all deadlines and have attached all necessary documents.)

•  Job Description (two page maximum per appointment)

•  Self-Evaluation  (eight page maximum per appointment)

December 19, 2005 (Deadline to department chair)

• Letter of Evaluation from Department Chair


(One page maximum per appointment)

January 9, 2006 (Deadline to dean of college)

•  Letter of Evaluation from Dean of College


(One page maximum per appointment)

January 17, 2006 (Deadline to Academic Staff secretary)

(The Academic Staff secretary is located in UC63; SIX COPIES of all materials are due by 4:00 pm)

Recheck your submission to insure that all necessary documentation is attached.  Place them in the order listed above.

It is your responsibility to insure that all deadlines are met.  If you finish before the deadline date, it is encouraged that you forward the materials to the next level immediately.

