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                                University of Wisconsin





     Direct Deposit!





         The hassle-free way to get paid.

The University of Wisconsin distributes pay using an electronic direct deposit program. Automated Clearing House (ACH) credits employees’ pay directly to a financial account of your choice and you will continue to receive your earnings statement.  Direct deposit of pay is convenient, quick, and efficient. It saves you time: your money is directly deposited into your account no matter where you are and even if you can’t get to your financial institution on payday.

Direct link to the Authorization Form:  http://www.uww.edu/adminforms/hr/DirectDep.doc
What makes direct deposit so good?
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It’s flexible!

















            It’s convenient!
You may have your pay
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deposited in any financial



             You don’t need to stand
institution throughout the



             in line to get your


United States and Puerto




paycheck or make a trip



Rico, whether it is a bank, a




to the bank to deposit it.

credit union, or a financial






brokerage firm.
















It’s free!
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There’s no charge for this
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It’s reliable!






service and your financial










institution may even offer











incentives such as “free



Your money will always be in the



checking” when you



account you specify, even if you’re 



participate in direct deposit.



on vacation, in class, or ill.
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UW-Whitewater campus ATMs









             offer easy access to your 









             money and have no fees. 
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It’s safe!










Unlike a paper check, it will





      It’s easy!
never be lost, stolen, mutilated,





         

destroyed, or forged.  





    
       Just complete a Direct Deposit

An automated audit trail allows



    

       Authorization and return it to

for immediate tracking in case of 



   
       Human Resources & Diversity

questions.






   
       today.








     

[image: image8.png]




It’s fast!
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On payday, your money is in your






account at the opening of your





financial institution’s business day.








You can withdraw any of your


800 W Main Street, Whitewater, WI  53190



money on the day you are paid.

             http://www.uww.edu/adminforms/hr/DirectDep.doc


UW-Whitewater Human Resources & Diversity

Direct Deposit Authorization

Important Information:

· All payroll checks payable to you from the University will be deposited into the 

      account of your choice.

· Verify with your financial institution on your paydate that your direct deposit has gone into effect.  (The institution name will not appear on your earnings statement.)

· Allow up to 2 weeks for processing this request.

· If you change banks/accounts YOU MUST complete a Direct Deposit Authorization form informing HR&D of the change.
Please print.

	Check one of the following:

        FORMCHECKBOX 
 Start          FORMCHECKBOX 
 Change
                                
	 FORMCHECKBOX 
 Check box if submitting as a  

      student employee
	Social Security Number:

	Name (Last, First, Middle Initial):



	Name of Financial Institution (Bank, Savings Institution, Credit Union, etc.):

	City of Financial Institution:
	State of Financial Institution:

	ABA Bank Routing Number-Must be 9 numbers:

(See below) 
	Account Number  (See below):
	Type of Account:

 FORMCHECKBOX 
  Checking    FORMCHECKBOX 
 Savings

	I authorize the University of Wisconsin to direct deposit funds to my account in the financial institution listed above.  If funds to which I am not entitled are deposited in my account, I authorize the University to initiate a correcting (debit) entry.  I understand that the authorization may be rejected or discontinued by the University at any time.  If any of the above information changes, I will promptly complete a new authorization agreement.  If the direct deposit is not stopped before closing an account, funds payable to you will be returned to the University for distribution.  


	

	Date (Mo/Day/Yr)
	Signature
	Daytime Phone Number
	


Return this form to the Office of Human Resources & Diversity, Hyer Hall, Suite 330.
For checking accounts, attach your voided check that shows the ABA bank routing number and your account number to ensure deposit to the proper account.  

             Sample Voided Check:


        




2551





PAY TO THE 


ORDER OF______________________________________                          $ _________





    _____________________________________________________________ DOLLARS














   FOR _____________________________   


        


   (: 075501626 (:             732 “‘ 336 ”(	     2551





;;;





Account Number





DO NOT ATTACH


A DEPOSIT SLIP





Routing Number





Do not include


the check number








