UW-Whitewater Credit Outreach Admission & Registration Packet

2013 Roseman ▪ contined@uww.edu ▪ (800) 621-5376

■ ADMISSION

Please complete all sections of the pink admission/registration form to avoid delays in processing.  If you do not have a UW-Whitewater ID number, or cannot remember one previously assigned, leave this section blank.  The Admissions office will notify new students by US Mail of their ID numbers and Net IDs.

Graduate students may enroll in undergraduate courses and be charged undergraduate fees without changing their admission status.  Students will receive undergraduate credit and a grade for these courses, but cannot request a change to graduate credit at a later date.  Grades earned will not be computed into the student's term or cumulative grade point average.  Transcripts will indicate:  "Undergraduate credit earned, no graduate credit awarded."  Students taking a combination of undergraduate and graduate courses in one term will be charged graduate fees for all courses.  Courses numbered 500-799 may be taken at the graduate level only.

■ REGISTRATION

Complete the Course Selection section on the back of the pink admission/registration form to register for your outreach class.  If you do not know the course or section numbers, please list as much information as possible, including the instructor's name and the course location.  Be sure to sign the form on the second page.

Please mail all your completed forms in the enclosed envelope to:  Cashier, UW-Whitewater, P.O. Box 88, Whitewater, WI 53190-0088.

If you find that you must withdraw from a course after you have submitted the registration form, contact the UW-Whitewater Registrar's office immediately at withdraw@uww.edu or (262) 472-1570 for information regarding the proper forms and procedures.  Fee payment adjustments will be made based on the official withdrawal date.  There are no administrative drops for non-attendance; students must initiate a withdrawal.
■ TERMS AND CONDITIONS FOR ENROLLMENT/CREDIT AGREEMENT
Students enrolling in classes at UW-Whitewater must complete the “Terms and Conditions for Enrollment/Credit Agreement” each term.  This document contains information about students’ responsibilities for classes for which they register, payment plan information (fall and spring terms only), and charges on student accounts.  The “Terms and Conditions” can be accepted in WINS (Student Center > Finance/Account Inquiry).
■ UW-WHITEWATER EMAIL, NET ID & PASSWORD

You will receive information regarding your UW-Whitewater email address, Net ID and password in a letter from the Admissions office after your admission and registration forms have been processed.  Before logging into your UW-W email account or WINS (UW-Whitewater’s web-based self-service student information system) for the first time, go to the UW-W home page (http://www.uww.edu), click on WINS, then Password Reset to set up your password according to university policy.  
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■ WINS
Access the WINS system to accept your Terms and Conditions, make changes to your schedule, pay your tuition using a credit card, and view your unofficial transcript.  After setting up your password according to the instructions above, return to the UW-Whitewater home page and choose WINS (upper right corner), then log in using your Net ID and new password.  More information is available at the WINS Tutorials link.
■ BILLING & FEE PAYMENT

Billing notifications are sent via UW-Whitewater email only.  Use your Net ID and password to access your campus email.  Go to the UW-Whitewater home page and choose Email in the upper right corner.  You can also view your charges at any time in WINS.
If you wish to avoid finance charges, please submit full payment with your outreach admission/registration form (make checks payable to UW-Whitewater).
■ TUITION PAYMENTS BY CREDIT CARD
Tuition payments by credit card must be made online using the WINS system.  A convenience fee will be assessed for each credit card payment transaction.  You must be admitted and registered before making an online tuition payment.  Online payments taken directly from your bank account can also be made on WINS.
Login to WINS (see instructions on the previous page), go to Student Center > View/Pay Bill.  You will be asked to login again with your Net ID and password, then follow the prompts.
If you have questions about your bill, contact Student Accounts at (262) 472-1373 or (800) 621-7244.  Please note that credit card information cannot be taken over the telephone.

■ GRADE REPORTS & TRANSCRIPTS

Grade reports are available via WINS or the Registrar’s Office; they are not automatically mailed.   Grades are generally available to students one or two days after the official ending date of each term.  Information about requesting grade reports or transcripts can be found at the Registrar’s Office website (choose Records & Transcripts link): http://www.uww.edu/registrar
■ CONTACT INFORMATION

Continuing Education
contined@uww.edu
262-472-1100
Registrar’s Office
registrar@uww.edu
262-472-1570

Student Accounts
sfs@uww.edu
262-472-1373

Undergraduate Admissions
uwwadmit@uww.edu
262-472-1440

Graduate Admissions
gradschl@uww.edu
262-472-1006

Teacher Licensure
education@uww.edu
262-472-1184

