
Why Work? 

 

There are three main reasons why 
you would want to work while    
attending UW-Whitewater: 
 

1. Work experience obtained while in college will 
look good to prospective       employers after 
you graduate.  It reflects your ability to find a 
balance between working and  taking classes! 

2. You will get paid for working!  Having a part-
time job is a great way to subsidize tuition 
costs or obtain spending money as you are 
paid directly.  

3. Most likely, you will have more academic  suc-
cess!  Research indicates that students who 
hold part-time jobs (less than 20 hours per 
week) during their college years are more 
likely to successfully complete their degree 
than those who do not. 

 

Employment Opportunities 
 

Students must be enrolled at least half time or have 
been accepted for such enrollment for any on-campus      
employment. On-campus employment is generally  
classified as Federal Work-Study positions or Regular 
Payroll positions. Students in these positions are      
restricted to 30 hours per week during periods of      
enrollment and 40 hours per week when classes are 
not in session, such as spring break or summer. 
 

Students are allowed more than one job  on-campus at 
any time, however those with Work-Study funding 
should notify their  employers, so they are aware that 
your Work-{ǘǳŘȅ ƛǎ ōŜƛƴƎ άǎǇƭƛǘΦέ  
 
Proceeds from Federal Work-Study and Regular  Pay-
roll employment are paid directly to the student and 
are not automatically subtracted from the student 
bill.  Students are paid via direct deposit to their sav-
ings or checking  accounts based on the number of 
hours worked. 

Federal òWork-Studyó  
 

The Federal Work-Study program is a federally funded     
financial aid program available to citizens or permanent    
residents of the United States.  To be eligible, the student 
must receive a Federal Work-Study allocation as a part of the 
financial aid package. 
 

Federal Work-Study employment is typically on-campus, and 
work schedules are set up around classes.  Students are     
encouraged to participate in the many community-service    
ǊŜƭŀǘŜŘ Ƨƻōǎ ŀǾŀƛƭŀōƭŜ ǎǳŎƘ ŀǎ ǘƘŜ /ƘƛƭŘǊŜƴΩǎ /ŜƴǘŜǊ ƻǊ   
America Reads. Typical on-campus jobs include clerical work, 
assisting in the library, laboratories, or computer labs, tutor-
ing, or child care  assistance. 
 

Students who were awarded Work-Study funds and are not 
on the payroll by October 1 will forfeit their Work-Study      
allocation  for the year unless they contact the Financial Aid 
Office, before the October 1 deadline, and indicate they wish 
to use their funds at a later date. 

 

Obtaining Work-Study 

 

Work-Study is awarded to students who 
apply for financial aid and are determined 
to have a financial need.  Students may 
request consideration for Work-Study funds on their finan-
cial aid application.  Typically, funds are depleted by early 
April, so students wanting Work- Study should apply for aid 
early and verify that all necessary paperwork has been re-
ceived by March 15. 

 

Declining Work-Study 

 

Students who decide not to pursue a Work-Study      posi-
tion, may notify the Financial Aid Office and the Work-Study 
will be removed from the financial aid award.  In some cases, 
loan dollars can be adjusted or added to replace the Work-
Study funding. Contact a financial aid administrator to deter-
mine eligibility for additional funding. 

òRegularó Student Payroll 

 

Each year hundreds of on-campus part-time jobs are 
made available by UW-Whitewater.  Jobs (similar to Fed-
eral Work-Study positions) in university offices, labora-
tories, or other facilities can be applied for by any stu-
dent enrolled on at least a half-time basis.   

 

Food Service 

 
The private company with the 
contract to provide food ser-
vices to UW-Whitewater hires 
approximately 300     students 
each year to work in the dining halls and for its catering 
service.  Contact University Dining Services for more 
information. 
 

Off-Campus 

 

Each year the Financial Aid Office lists many part-time 
jobs in private homes, businesses, and industries in the 
Whitewater area.  These openings are listed on the Ca-
ōƭŜ ¢± /ƘŀƴƴŜƭ мф ά{ǘǳŘŜƴǘ WƻōƭƛƴŜέ ŀǎ ǿŜƭƭ ŀǎ ƻƴ ƻǳǊ      
online Jobline.   
 

Finding a Job 

 
In addition to watching the Cable TV Channel 19 
ά{ǘǳŘŜƴǘ WƻōƭƛƴŜΣέ ȅƻǳ Ŏŀƴ ŀƭǎƻ ŀǘǘŜƴŘ ǘƘŜ {ǘǳŘŜƴǘ 9Ƴπ
ployment Job Fair held the first week of the fall  semes-
ter.  The Job Fair is an excellent way of  researching the 
types of jobs available, including Work-Study, Regular 
Payroll, and Off-Campus  positions. Employers will be 
present to answer any questions you may have.  Stu-
dents are encouraged to utilize the Student Jobline web-
site to search for on-campus and off-campus employ-
ment opportunities.  For instructions on how to use the 
Student Jobline visit www.uww.edu/financialaid/
index.php. 
 



Student  

Employment  

Financial Aid Office  
Division of Student Affairs 

 
jobline@uww.edu 

Phone: (262) 472-1130     Fax: (262) 472-5655 
www.uww.edu/financialaid/ 

 

Students are also encouraged to talk directly to a   
department they are interested in working for and 
ask if there are positions available. Due to changing 
class schedules, terminations, etc., new openings 
may    become available at any time, so students are 
encouraged to keep watching the Student Jobline  on 
Cable 19  and online. 
 

Eligibility 

 
All students who work 
on-campus must fill 
o u t  t h e  I- 9 
ά9ƳǇƭƻȅƳŜƴǘ ±ŜǊƛŦƛπ
cation Documenta-
ǘƛƻƴέ ŀǎ ǊŜǉǳƛǊŜŘ ōȅ 
the Federal Immigration Reform and Control Act.  
This is done in the office which hires you, or at the 
Office of Human Resources and  Diversity (Hyer 330).  
In addition, you must fill out a W-4 form for tax pur-
poses.  These two forms should be completed prior 
to beginning work.  Male students must certify they 
are registered with Selective Service, if required. 
 

International students 
 
Students on a foreign student visa (F-1) are eligible 
for on ςcampus Regular Payroll positions only and are 
restricted to 20 hours per week during periods of 
enrollment.  Students on a foreign student visa (F-1) 
are not eligible for off-campus employment without 
special permission.  Contact the International Educa-
tion and Programs Office to see if you would be eligi-
ble to work off-campus. 
 

Rates of Pay 

 
The current minimum wage established by the Uni-
versity is $7.25 per hour, and the current maximum is 
$10.90 per hour.  Wages may be raised by $1.00 dur-
ing the summer session at the discretion of the em-
ployer.   

More Information 
 

The University of Wisconsin Whitewater looks forward to 
your joining the over 2,000 students employed annually on 
our campus. 
 
Student employment is coordinated by the Financial Aid  
Office, a unit within the Division of Student Affairs.  We are 
located in Hyer Hall, suite 130, and can be reached at 262-
472-1130 should you have questions not  covered by this  
brochure. Our office hours are Monday - Friday 8:00 am -  
4:00 pm.   E-mail inquiries should be directed to job-
line@uww.edu.  
 

 

The University of Wisconsin-Whitewater is committed to equal 
opportunity in its educational programs, activities and employment 
policies for all persons regardless of race, color, gender, creed,    
religion, age, ancestry, national origin, disability, sexual orientation, 
political affiliation, marital status, Vietnam-era veteran status,    
parental status or pregnancy. 
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