How to Use Turnitin
An Introduction for Instructors

Please note that any student papers checked by Turnitin are added to the Turnitin database. This means that if a student
submits material from a paper that was already submitted earlier by the same or a different student, the material will be identified
as already submitted.

1. How to Get an Account and Activate It

1. First, send a message to the Learning Technology Center (LTC) at ltc@uww.edu. You will
then be added to the system.

2. After you are added to the system, you will receive an email message from the Turnitin
Helpdesk entitled “You have been added as an instructor.” The message will contain your email
address, which will be your username, and an automatically generated password, which you can
change later.

3. Click the link in your enrollment email message, or go to http://www.turnitin.com to log in.

4. Atthe top of the Turnitin log in page, shown below, enter your complete email address and the
password from your enroliment message into the blanks. Note that your password is
case-sensitive, and it is best to copy the password from the email and paste it into the blank.

Login Page Password Help Mew Users

@ E-Mail: Passwoard; Login | B

Turnitin

HOME PRODUCTS TRAINING | COMPANY | MEDIA PRICING

Turnitin.com and Services Getting Staried About Us News & Press How io Buy
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5. After logging in, you will see the User Profile screen, shown on the next page. Create a new
password and confirm. The password must contain 6 to 12 characters, and must contain at least
one letter and one number. Select a secret question and type the answer, then click Next.


mailto:ltc@uww.edu

Welcome to Turnitin!

You have been added as an instructor to the account Turnitin University.

Before vou can get started, Before you can get started, we want to confirm your
uzer infarmation and give you the chance to change yvour passwaord. Flease feel
free to change vour password or any ather information as needed. Keep in mind
that wour password must contain at least one letter and one number.

When you are done, click "next" to continue.

your email: hanedue@turn'rtin.cu:um |

current user
password: 6gg2kt1d

newr user passwnrd: | |

confirm your new | |
password:

secret question: | Fleaze zelect a zecret question w

ql.lEStiﬂl'l answrer: | |

your first name: |Jane |

your last name: |DDE |

next >

6. Next, you must accept the user agreement by clicking on the | Agree link.

Create a user profile

Pleaze read our uset agreement below . Select "l agree” to complete your user
profile.

Turnitin and its zervices are maintained by iParadigms, LLC
["Licenzar"], and offered to you, the user ["Uszer"], conditioned on
wour acceptance without modification of the terms, conditions, and
notices contained herein. Your use of thiz web site constitutes your
agreement to all such terms, conditions, and notices.

Personal and noncommercial use limitation
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I disagree -- cancel profile I agree -- create profile

2. Setting up your First Course Using the Class Setup Wizard



1. After you accept the user agreement, you will see the window below. Click the Start Class
Setup Wizard link. This will allow you to create your first class.

Create a user profile {completed)

Thank youl Your user profile iz novw complete.

Mowy that wou are a Turnitin instructor and have joined a Turnitin account, you
may wizh to create a class. You can do this by logging in and cresting yvour class
manually, or cortinue with our elass setup wizard, which will take first time
users through the steps necessary to create clazses, azsignments, and start
submitting papers.

log in to Turnitin start class setup wizard

2. Enter the name of the class where you want to use Turnitin to check papers. It is best to use
a version of the official class name, to minimize possible confusion, for example:
2061-MARKETNG-PRINCIPLES OF MARKETING 311, Section 1. Then, click Next.

Class setup wizard (step 1)

Welcome! You have joined the Turnitin account, Turnitin University.

You are nowy ready to start creating classes and assignments. Your students will
be able to enrall in the class(es) you creste, and submit papers to azsignments
vou specify. Please enter a name for your first Turnitin class.

enter your class name: |

< prev next >

3. On the next screen, enter a class enrollment password. You need to create the password
even if you don’t plan to use it. But, make sure to write it down, just in case. Students can submit
papers to their D2L dropbox, and you can import the papers into Turnitin. Then, click Next.



Class setup wizard (step 2)

Thank youl You have created the class: English spring 05.

Your class ID number is: 1274293,

If ywou are planning to have your students use Turniting, they will enrall in your
class uzing the class ID (above) and a password that you create, called the
class enrollment password. Please make sure to note your enrollmernt
password and class ID S0 you can give this information to your students.

class enrollment password:

-

< prev next -

3. How to Set Up Your First Assignment
1. Enter a name for your assignment and select a due date, then click Next.

Thank youl Your class has been created.

Mowy that you have joined an account and crested a class, the final step befare
wou and your students can begin submitting papers is to create your first Turnitin
assignment. Please enter a title for vour assignment and an assignment due date.

enter your assignment name: |

select the assignment due date: hdar % || 15 || 2005 %

optional assignment info:

< prev next -

2. Atfter following the above steps using the Class Setup Wizard, you have created a new class
into which you can add student papers for testing. Click the link End Wizard and Log In link to log
into Turnitin to start submitting your papers.



Class setup wizard (completed)

Congratulations! ou have completed the class setup wizard, and are ready to
start using Turnitin.

If wou are going to have yvour students submit papers, please instruct themn to
create their owwn user profiles and login to Turnitin. Make sure your students have
vour class ID and enrolliment passwaord--they will need this information to creste
their uzer profiles.

If wour studertz already have profiles with Turniting they can login and enroll in
wour class.

If wou plan on zubmitting papers vourself, pleaze login to Turnitin and click on the
name of your nesy class. You will be taken to vour class home page, which will
laak much like this:

# assignment inbox submit
1 Your new agsignment =
i

@ click to sul;mit
Mext to the name of your assignment will be a submit button to the right. % ou can
click on the zubmit button to submit vour first paper.

end wizard and log in

4. Submitting Papers for Testing

1. After leaving the Class Setup Wizard, you will be in your Turnitin homepage. This contains a
listing of all the classes you have created. To enter a class, you click on the class name in the
“add a class” column.

Welcome, Jane Doe. my classes | userinfo | user type | logout | messages help!

Now viewing: &l accounts and classes turn it ln

‘ib Thig iz wour instructor homepage. To creste 3 class, click the add a class link. To display a class's assignments and papers, click the class's name.

= T T
| join account | join class (TA) |

Turnitin Univer sity add a class showve: active classes V|
class 1D enter a class status stats update del
1273622  English spring 05 active =] (=




2. Click on your class name in the “enter a class” column to enter the class you created. You will
also see the assignments you have created. To submit student papers for checking, click on the
Submit button, to the right of the assignment name.

Welcome, Jane Doe. my classes | userinfo | user type | logout | messages help! /

Mow viewing: Turnitin University: English spring 05 ’[urn itll‘l

This is your class homepage. Click the create & new assianment link to add an azsignment to your class homepage. Click an assignment's inbax
buttan :aﬁlcw submizzions that have been made to the azsignment. Cick an assignment's submit button to submit & paper

r - - = - = = - = = - .
las= hoile students peer review gradebook libraries calemdar discussion pleierences|

create a new assi Lo “ assignment librarg: |

i |

# assignment inbox  submit start due post delete |
1 Assignment 1 = I} 03-14.05  0331-05 s, a |
: |

3. After clicking the Submit button, add the author’s first and last names and a title for the paper.
You don't have to use the actual title. Finally, click Browse to locate the file on your hard drive or
other location, then click the Submit button at the upper right.

Submit a paper by: file upload v |

author's email/user name: | none (non-enr olled student) v
auther’s first name: | [\}‘ |
author’s last name: |_ ]
submission title: | |

Browese far the file you want to uplosd:

|

We currently accept the follovwing file types:
MS Wor d, WordPerfect, PostSeript, PDF, HTML, RTF, and plain text.

One of the following file types are required for Gradebdark:
‘Word, Text.

4. Have a quick look at the paper to confirm it is the correct paper. If so, click Yes, submit.



Is this the paper you want to submit? w

Hote: Because you are submitting this paper for & non-enrolled student (a student who is not a
Turndin user and not enrolled in your class), this paper will be avalable for your use onby, and will
not be available for use with collaborative learning products such as Peer Review, GradeBook,
and Gradehark. If you are planning on using these products, please make sure (1) your students
are all enrolled in your class and submit papers themselves, or (2) the papers you subm ars for
students who are properly enrolled.

John Doe
Enalish

5. After clicking Submit, you will receive a digital receipt, shown below. Click on the Inbox icon
to go back to your assignment Inbox, where all submitted papers are stored.

paper title: E Pa
paperid: 16694346
paper author: Dos, John

Wihat 1= History? What is history? Where do | start? And who says it started
there? | wasnt there, does it matter? Can | accept whatever happens in
another part of the world into my personal history, or just in the worlds
history? What parts of history are most importart? Who decides? What a

runestinml The wimrd historw has manw attacksd meaaniness ta it ancd the resn#

5. Understanding the Originality Report

1. The image below shows your assignment Inbox with several assignments submitted.

This is your assignment inbox. To view a paper, click the paper's title. To view an Originality Report, click the paper's Originalty Report icon inthe
‘aport column. A ghosted icon indicates that the Originality Report has not yvet been genersted,

______________________________________________ pagei (1] |

i 3
Inbax for: Assign. #1: Assignment 1

- : o N = u (=)=« CRNECH
jﬁl@@@a@g_”_'_ﬁ“__'ﬂ____ —_
I:‘ awthor v tite ~ report v file paper id date ~
[] Dee, John ty English Paper (ool (Bldoc 16713005 03-15-05
[ Hetnhandez, Mary Watfare faldoc 16713006 03-15-05
[J Hernandez, Melissa Carioons feldoc 16713007 03-16-05




The originality reports for the papers appear in the column labeled Report. If icons are ghosted
(dimmed) in the Report column, this means that the report has not finished being generated.
sometimes takes a minute or so to generate the originality reports. The more reports to generate
and the longer the papers, the longer it will take. It is best to wait a while and periodically click
your browser’s reload button to see if additional papers have finished. The originality report
shows the percentage of text that matches available sources. The higher the percentage,
the greater the “borrowing.”

2. To read the originality report for a paper, click the report icon, where the percent score is
located.

page: [ 1] |
‘ Inbex for: Assign. #1 Alnsmgnment1 o mm—gn|z 5 ‘
£ | delete uownlna ave to... """"‘|""‘ (] bude +» highd) eebelt
|:| author v tite ~ it~ gm file paper id date -
[ Doe, John My English Paper |m fSldoc 16713005 03.15.05
[[] Hernandez, Mary Warfare i feldec 16713008 03-15-0%5
‘D Hernandez, Melissa Caroons Il | feldoc 16713007 03-16-05 ‘

3. The originality report shows the overall similarity index, the paper’s similarity with sources
available on the internet. You see the paper’s text on the left, and the sources used on the right.
In the source listing on the right, clicking on a link will open the internet source in a new window.

Turnitin Originality Report {ptovious  naxth print repod @

g - refrech report
Plagiarism and the |niemet by Smithseon Temy help T _n-t-
Processed on 09-19-05 at 6:56 PM 1D: 43672 Word Count: 26545 : 1 1tin
Overall Similanty Index:  94% [l  exclude quoted  exclude biblicoraphy  mode: | show highest matches together 1%
nearby library, and copy them by hand. Since these resources wemn : !F.
almaost always professionally written, the risk of detection was very M (1] 75% matcn (live intemet)

ke o, : - hitp:ifwww. craigsiist
high
2 | 12% match (live intemet)

The internet now makes [t easy to find thousands of 1 hitoe/hwvew evilhousecfcheat. com

relevant sources in seconds, and |ust & shod lime

period plagiarists can find, copy, and paste together 3] 5% match {F‘I'MI.IH-H

an entire term paper or essay. Because a -;o-ud deal of hitp-/fwww evilhousecfcheat com

of the material enline is produced by other students,

4 | 2% match (ve inlamel)

it is often difficult or impossible for educators to identify plagiarism hitp-/iwww schoolsycks.com
based on axpectations of student-leval work
Ewen when an instructor does suspect plagiarsm, the sheer size of H
the intemel seems o work in the plagiarist's favor

Search engines can be usaful for tracking down 2

suspect passages, but even they have their i

limitations, given the number, variety, and |
password-protected nature of many websites. Even
where ssarch engines do prove useful, manually

bt i i P



6. Submitting a paper to test

1. To submit a paper, click on your class name in the “enter a class” column to enter the class
you created. You will also see the assignments you have created. To submit a paper for
checking, click on the Submit button, to the right of the assignment name.

Keep in mind that any paper submitted for testing is kept in the Turnitin database, so that if a
student submits work previously used by another student it will be identified as a match.

Welcome, Jane Doe. my classes | userinfo | user type | logout | messages help!

Now viewing: Turnitin University: English spring 05 tUI’I‘l it in

Thiz is your class homepage. Click the creste & new assignment link to add an assignment to your class homepage. Click an assignment's inbox
buttan !?IEW submizsions that have been made to the azsignment. Click an assignment’s submit button to submit & paper

b - = - -
|:--s}'."- students peer review gradebook libraries calendar | discussion plefmences!

create a new assi t: Ej assignment librarg: |
# assignment inbox  submit start due post delete
1 Assignment 1 | E | 03-14-05  (03-31-05 s, g |

2. First, add the author’s first and last names and a title for the paper. Just use any hames or
“test” at this point. You don’t have to use the actual title of a paper. Finally, click Browse to
locate the file named “paper w plagiarism.doc” inside the folder Turnitin on the C drive, then click
the Submit button at the upper right.

Submit a paper by: file upload v |

author's email/user name: | none (non-enrolled student) i
auther's first name: |__ [\}‘ |
author's last name: I |
submission title: |__ |

Brovyse far the file you want to uphdad:

|

‘We currently accept the following file types:
MS Word, WordPerfect, PostScript, PDF, HTML, RTF, and plain text.

One of the follovwing file types are required for Gradebark:
Word, Text.



3. Have a quick look at the paper to confirm it is the correct paper. Click Yes, submit.

Is this the paper you want to submit? 'q yes, submit w

Hote: Because you are submitting this paper for @ non-enrolled student (a student who iz not a
Turndin user and not enrolled in your class), this paper will be available for your use only, and will
not be available for use with collaborative learning products such as Peer Review | GradeBook,
and Gradehark. If you are planning on using these products, please make swe (1) your students
are all enrolled in your class and submit papers themsehes, or (2) the papers you submi are for
students who are properly enrolled.

John Doe
English
Assignrnent 1

| What Is History? What is history? Where do I start? And who says it started

4. After clicking Submit, you will receive a digital receipt, shown below. Click on the Inbox icon
to go back to your assignment Inbox, where all submitted papers are stored.

Turnitin dw receipt
s:.l:rnrt Iu-l

paper title: Ei Pa
paperid: 16694346

paper author: Do, John

English
Azsignment 1

What |5 History? What is history? Where do | start? And who says it started

there? | wasnt there, does it matter? Can | accept whatever happens in

another part of the world into my personal history, oF just in the worlds

‘ history? What parts of history are most importart 7 Who decides? What
russtinnl The wanrdd historw bhas moens sttacksd meaniress to it srel the reon i

5. The image below shows your assignment Inbox with several assignments submitted.

Thiz is your assignmert inbox. To view & paper, click the paper's title. Ta view an Criginslty Report, click the paper's Originalty Report icon inthe

‘eport column. A ghosted icon indicates that the Originality Report has not yet been generated,

lass home students libraries calendar discussion preferences

Inbex for: Assign. #1: Assignment 1

page: [ 1]

e ‘
submit

paperid date =

o show: m = =
¥ | delete downlna ave lo... "’""”|""‘ |1| w3+ highst |
F author ' title - file
[[] Doe, John My English Paper fal doc
[0 Hetnandez Mary Warfare fal.doc
‘D Hernandez Melissa Cartoons fl doc

16713005 03-15-05
16713006 03-15-05 ‘

16713007 03-16-05

The originality report for the paper appears in the column labeled Report. If icons are ghosted
(dimmed) in the Report column, this means that the report has not finished being generated.

sometimes takes a minute or so to generate the originality reports. The more reports to generate
and the longer the papers, the longer it will take. It is best to wait a while, then periodically click
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your browser’s reload button to see if additional papers have finished. The originality report
shows the percentage of text that matches available sources. The higher the percentage, the
greater the “borrowing.”

6. To read the originality report for your test paper, click the report icon to the right of the paper
name “paper w plagiarism,” where the percent score is located.

Inbox for: Assign. #1: assignment 1
mhen e . g showe: d .m u m *-
£ | delete | dowrioad | moveto.. i s o= Gillnes —

I:‘ author ~ tite -~ gm file paperid date ~

[] Test1, Testt test paper Bldec 23465650 02-27-06
[] Test, Test paper w pladiarizm Aldoc 23508675 02-26-06
[] Studert2, Test TSN fldoc 23180409 02-17-06

7. The originality report shows the overall similarity index, the paper’s similarity with sources
available on the internet.

You see the paper’s text on the left, and the sources used on the right. In the source listing on
the right, clicking on a link will open the internet source in a new window.

Turnitin Originality Report dprevious  next b print help

save
paper w plagiarism by Test Test refresh . .
Pracessed on 02-28-06 1:53 PM CST  ID: 23508675 Word Count: 1714 prefs turnitin
Overall Similarity Index:  28% exclude guoted  exclude bibliooraphy rode: |Sh0w highest matches tagether "l

ﬁ My

E' 28% rmatch (intermet) B

| believe that “aldez-Pierce would look favorably upon Kathy Brown's lesson hittp: Hranar. e5saydepat. corm

that was presented on the video. “aldez-Pierce outlines several important | |77 777777 mmmmmommmmmm oo
misconceptions teachers must watch for as well as assessment and activity
guidelines teachers can use when working with ELLs. Kathy Brown seems to
naturally include these aspects in her lesson and her students’ engagerment
and excitement about the subject shows her expertise.

Socio-economic conditions in North America have E
contributed to the need for dual incomes for families.
Economically, "the number of two parent families below the
poverty line would increase to an estimated 78% if they were to
hecome single income families.” {(Ontario Women’s Directorate
9} Socially, it was the norm, in the past, for women to stay at
home having a more expressive role in the family; taking care of
the children and providing emotional support for the family.

“aldez-Fierce is primarily concerned with how ELLs are perceived by their
teachers. It is important that teachers hold high expectations for ELLs, just

heraner a narenn dnes nnt eneal Fanlich dnee nnt mean that thew are nnt
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7. Understanding the Different View Modes

Notice that you can choose several “modes” that show different views of the paper being tested.
You choose the mode by clicking on the arrow on the dropdown menu to the right of “mode,” as
shown circled below.

sport dprevious  nest k print help
Save

est Test refresh

1:63 Pk CET ID: 23608675 Word Count: 1714 }LS

28% exclude quoted  exclude bibliography /ﬂnde:

highest matches together &

1| quickview [classic) repart
http: Aweneee 2 aydepot

e would look favorably upon kathy Brown's lesson
he video. Waldez-Pierce outlines several important
s must watch for as well as assessment and activity

View Mode: show highest matches together

The default mode, “show highest matches together,” shown below, shows the web sites which
have the greatest number of matches to content in the student’s paper, from greatest to lowest.

exclude guoted  gxclude bibliography  mode: | show highest matches together 15}

Since these resources weng T4 75% match (live int t)

. ) 1] match (live inberm
@ risk of detection was very hittg Pr——

A —
: [2] 12% match (live intemet)

o find thousands of | 1] hitp:/fwww.evilhouseofcheat com
1 just a shod timea
and paste together [3] 5% match (Proquest)
zcause a good deal of " hipd evil

wd by ather students,
[4] 2% match (live internet)
zators to identify plagiarism hitplhwvww. schoclsucks.com

ek

The above listing shows that the paper tested has the greatest number of matches to content
from the craigslist site. In the source listing on the right, clicking on a link will open the internet
source in a new window.
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View Mode: show matches one at atime

“Show matches one at a time” shows each match in the order in which it occurs in the paper.

rmode; | show matches one at a time L

Ea Ea

® 2% match (student papers from 11/03/05)
Subritted to CSU, Long Beach

Thisz is source #1 in the cumulative report. This souree is patially hidden
by one or more sources in the cumulative repaort.

O 2% match (student papers fram 09/26/04)
Subrmitted to CSU, Long Beach

This zource iz completely hidden by one or mare sources in the
cumulative report.

O 2% match (student papers from 08/18/05)
Subrnitted to Woodstock High School

This zource iz completely hidden by one or mare sources in the
cumulative report.

View Mode: Quick view [classic] report

“Quick view [classic] report” shows the paper as it would normally appear in a reading view, with
matching passages highlighted.

ver heard the phrase "everyone is doing it?" Well that is just another grea
and create a MySpace page. With over 550 000 bands using the website
317 Even artists such as Billy Corgan (from the Smashing Pumpkins), Ne
3 pramote their music (Eliscu 2005). Many bands have found that this is |
lion users) who will hopefully begin to like them and pay money to get th
ienefit from the MySpace service are bands that are laoking to just be rec
has proved - yvet again- how far the traditional record business lags behin
19 the power of the internet” (Eliscu 2005). Although gaing thraugh the m
ienefit you in the long run, MySpace is the best place to create a user fol
f all kinds, large and small, popular and unpopular, established and brand
uple features | would like to talk about may seem unimportant after hearir
3 paragraphs, but they should not go unrecognized. The fact that MySpac

Fom a mara WWith an irvactrmant financially thara 1o fn avenca for hande «

If you click on a highlighted passage, it will take you to the source.
If a paper has been submitted to an instructor at another institution, Turnitin gives you the ability

to automatically send a message to the instructor requesting a copy of the paper. The message
will contain a copy of the paper you submitted to Turnitin for checking.
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8. Turnitin Resources for Instructors and Students

Instructor Resources. The Turnitin website provides training materials for instructors learning
to use the system. If you would like additional information beyond the present introduction,
please visit the Turnitin website at http://www.turnitin.com/static/training.html. There are also
resources concerning plagiarism and materials that instructors can print as a handout for
students. These are found at http://www.turnitin.com/research_site/e_home.html.

Student Resources. The Turnitin website also has materials to help students understand what

plagiarism is and how to avoid it. These are found at
http://www.turnitin.com/research_site/e_home.html

14



	How to Use Turnitin
	An Introduction for Instructors
	1.  How to Get an Account and Activate It
	2.  Setting up your First Course Using the Class Setup Wizard
	3.  How to Set Up Your First Assignment
	4.  Submitting Papers for Testing
	5.  Understanding the Originality Report
	6.  Submitting a paper to test
	7.  Understanding the Different View Modes
	View Mode:  show highest matches together
	View Mode:  show matches one at a time
	View Mode:  Quick view [classic] report

	8. Turnitin Resources for Instructors and Students


