How to Use Turnitin
An Introduction to Using Turnitin

Please note that any student papers checked by Turnitin are added to the Turnitin database. This means that if a student
submits material from a paper that was already submitted earlier by the same or a different student, the material will be
identified as already submitted.

How to Get an Account and Activate It

1. First, send a message to the Learning Technology Center (LTC) at Itc@uww.edu. You will then be added to the
system.

2. After you are added to the system, you will receive an email message from the Turnitin Helpdesk entitled “You
have been added as an instructor.” The message will contain your email address, which will be your username,

and an automatically generated password, which you can change later.

3. Click the link your enrollment email message, or go to http://www.turnitin.com to log in.

4. At the top of the Turnitin log in page, shown below, enter your complete email address and the password from
your enrollment message into the blanks. Note that your password is case-sensitive, and it is best to copy the
password from the email and paste it into the blank.
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5. After logging in, you will see the User Profile screen, shown on the next page. Create a new password and
confirm. The password must contain 6 to 12 characters, and must contain at least one letter and one number.

your email =

SaNGI L Z@gimail.com

current user passwol il =
fkOgEkT7

new user password «

COnfirm your new password «



6. Select a secret question and type the answer, then click Next.

secret (question =

| Flease select a secret question. [v]|

fuestion answer =

7. Next, you must accept the user agreement by choosing your age category and clicking on the ‘I agree --
continue’ button.

@ lam at least 13 years of age.
' lam under 13 years of age.

5 | ;
| agree -- continue | disagree - logout

8. You'll begin on the Student Homepage of Turnitin.com website. Click on Student on the menu bar to switch to
the Instructor Homepage. Note: Every time you login to the Turnitin.com website, the default home is the
Student Homepage.
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About this page

This is your student hemeapage The homepage shows the classes you are enrolled in. To enaroll in a new class, click the enrall in a class butten. Click a class
name to open your class homepage for the class. From your homepage, you can submit a paper. For more information on how to submit, please wew the link
bealow
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Welcome! If vou are ready lo enroll in & class, make sure you have already received the class 10 and enroliment passward from your instractor. Click nere Lo anrallin
aclass,
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Setting up your First Course Using the Class Setup Wizard

1. After you have changed the homepage from Student to Instructor. Click on the add a class button to create your
first class.

University of Wisconsin-Whitewater offe 204 3 class

st dasses || ewneaciasses | [[ERET

Ho clagses haw been added bo this accound. To add your fist class, click nere

2. On the create a new class window, enter the class name you want to use Turnitin to check papers. It is best to
use a version of the official class name, to minimize possible confusion, for example: 2061-MARKETING-
PRINCIPLES OF MARKETING 311, Section 1.

create a new class

class type =

standard class [ﬂ

class name =

|2EIE‘I—f-.ﬂ.-ﬁ.RHETING—F'RINCIF'LES OF MARKETIMNG 311, Section 1 | @

enrollment password *

|L:Iem|:|1| | &

class start date 02-May-2011

class end date

[ 02Nov2011 |

submit

Enter a enrollment password. You need to create the password even if you don’t plan to use it. But, make sure
to write it down, just in case. Students can submit papers to their D2L dropbox, and you can import the papers
into Turnitin.

Click submit to add the class to your homepage.



3. Once the new class is created. A pop-up window will open containing an enrollment password and class ID.

@ You have just created the new class

class: 2061-MARKETING-PRINCIPLES
OF MARKETING 311, Section 1

For students to enrall in this class, they will need both the enrollment
password you have chosen and the unigue class ID generated by
Turnitin. If you will be submitting papers for your students, enter the
class, enter the assignment, and click the submit paper button.

class 1D: 4002595

enrollment password: demo1

MNote: Should you ever forget the class D, it is the number to the left of
the class name on your class list.

4. The class you just created will be listed on the Instructors Homepage. Click on class name of the course to create
a New Assignment within the class you just created.

University of Wisconsin-Whitewater o add class
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5. On the class homepage click on the New Assignment button to begin create a new assignment wizard.

About this page

This s your class homepage. Click the new axsignment bution 1o add 8n assignment 1o your ¢lass homepage Chck an assignment's “View™ buthon bo view the
assignenent inbox and sy submesssons that have besen made 1o the assgnmesnl. You can submit papers by cheking on the “Submil paper™ option in the asssgnment’s
TMoee sclions” menu

2061-MARKETING-PRINCIPLES OF MARKETING 311, Section 1 [ How Assignment |

CLASS HOMEPAGE
START DUE POST STATUS ACTIEE

Biefure you or your students can submil a paper. you first need to create an assgnment



6. Select Paper Assignment by clicking on the radio button next to Paper Assignment. Click on the Next Step
button.

Select your assignment type

®  Paper Assignment Paper Assignment

Paper Asaignment -The paper assigament typs (s the bage
' Rewision Assignment assignment for 8l other assignments hypes (Peerilah. Reasion
and Refection)

Whaen crealing & papes sssignmint hehe ane thees dabes thal
inatnaciors vl need 1o Sel: the slan dale, the due dale, and the
posl dale

7. On the next page enter the following information:
a. assignment title
b. Enter a start date and due date.
c. Click submit

New Assignment

] general fa dates
ESSIng'I'IuEnI itie = start date =
[demo1 | @ [ omay2om1_ |5
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3 ae] | Put o]

post date «
[ tomay2011 | [

at | 12[ae]l 0o [ael] am [ae]|

'+ mare options

| submit



8. The assignment you just created will be listed on the class homepage.

2061-MARKETING-PRINCIPLES OF MARKETING 311, Section 1 [ 4 Hew Assignment |
demol
PAPER 02 Muy.2011 05 My 2014 10-May-2011 ore View  Mode actions ¥

Submitting Papers for Testing

1. Onthe class homepage, click on the More actions link next to the Paper assignment you would like to submit to
and select Submit paper

2061-MARKETING-PRINCIPLES OF MARKETING 311, Section 1

CLASS HOMEPAGE

STATUS ACTIONS

demai
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L semnas

Dsfete azsionment

2. If needed, select single file upload from the choose a paper submission method: pull down menu. File upload is

the default submission type for new users

choose a paper item submission method:

single file upload M

3. Select non-enrolled student using the author pull down menu on the submission page.

author

non-enralled studentM

4. Enter the author’s first and last names and a title for the paper. You don’t have to use the actual title. Click
Browse to locate the file on your hard drive or other location, then click upload.

last name «

submission title «

Requirements for smghe file upload

* File must be iess than 20 MB
* Thee manmum paper kengih & 400 pages
* Fiie Types allowed: W5 VWord, WordPerfed!, PostScript, FOF, HTML, RTF and plain fexd

H your file exceeds 20 MB, resd suggeitions fo meet requiremenis

browse for the file to upload «



A status bar will indicate the upload progress of the selected file. Once the file is uploaded you will be redirected
to the submission preview page.

Once the paper has been uploaded, the following page previews the paper being submitted. Review the text to
confirm the correct file was selected.

submit paper: Step 2 of 2

Author Demo Demo

Title test

Preview Paper

Fonts
Words
Cats
Lizard
Librarvs

To complete the file upload, click on submit at the bottom of the page. If the wrong file was loaded, click on
return to upload page and re-submit with the correct file.

submit

return to upload page

Once the submission is complete a digital receipt is displayed. The paper ID on the digital receipt is a unique
number assigned to this submission. Click on the go to inbox button to go back to the assignment Inbox, where
all submitted papers are stored.

@ Your submission was successful This is the degital recaipt for your paper. Only the first page of the document ig in

paper title: test

paper O: 185444179

author: Demo, Demo

_,.ﬂ qo to inbox 3 submit another paper



Understanding the Originality Report

1. The image below shows your assignment Inbox with several assignments submitted.

e
The Convict 235 N 0-
Great Expectations 13% HE 0--
Broken Hearts 6% BN ) 0=
The Marrator 0% HN P o--
L —

The originality reports for the papers appear in the column labeled Report. If icons are ghosted (dimmed) in the
Report column, this means that the report has not finished being generated. It sometimes takes a minute or so
to generate the originality reports. The more reports to generate and the longer the papers, the longer it will
take. It is best to wait a while and periodically click your browser’s reload button to see if additional papers have
finished. The originality report shows the percentage of text that matches available sources. The higher the
percentage, the greater the “borrowing.”

2. To read the originality report for a paper, click on the report icon, where the percent score is located.

TIMLE REFOAT = GRADEMARK  FILE

The Convict 23% I 0--

Great Expectations 0-

3. The originality report shows the overall similarity index, the paper’s similarity with sources available on the
internet. You see the paper’s text on the left, and the sources used on the right. In the source listing on the right,
clicking on a link will open the internet source in a new window.
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Submitting a paper to test

1. To submit a paper on the class homepage, click on the More actions link next to the Paper assignment you
would like to submit to and select Submit paper

2061-MARKETING-PRINCIPLES OF MARKETING 311, Section 1
START [T POST STATHE ACTIONS
demal
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2. If needed, select single file upload from the choose a paper submission method: pull down menu. File upload is
the default submission type for new users

choose a paper item submission method:

single file upload ]

3. Select non-enrolled student using the author pull down menu on the submission page.

author

naon-enrolled student [_v__I

4. Enter the author’s first and last names and a title for the paper. Just use any names or “test” at this point. You
don’t have to use the actual title of a paper. Click Browse to locate the file named “paper w plagiarism.doc” on
your hard drive or other location, then click upload.

last name «

Submesskon tithe «

lEst

Asguiramants for Sngks T updad

* Fils misad be leas Ehan 20 WB
* The maximum paper ength ks 400 pages
* Fils Types alowed: MS Word, WordPerfact, PostScripl, PDF, HTUL, RTF and plain beocd
vour Tig mocesds 20 MB, read waggesticrn 0 mbsl regursments
brovrs for the file 10 upload «
Clpaper w plagiarism.doec Browse,

5. A status bar will indicate the upload progress of the selected file. Once the file is uploaded you will be redirected
to the submission preview page.



6. Once the paper has been uploaded, the following page previews the paper being submitted. Review the text to
confirm the correct file was selected.

submit paper: Step 2 of 2

Authar John Doe

Title test

Preview Paper

| believe that Valdez-Pierce would look favorably upon Kathy Brown's lesson [
that was presented on the wdeo. Valdez-Pierce outlines several important
misconceplions teachars must watch for as well as assessment and actiaty
guidelines teachers can use when working with ELLs. Kathy Brown seems Lo
naturally include these aspects in her lesson and her students’ engagement

mmd et assnat mbaid bhs aokiset abhaon har ssemasbine

7. To complete the file upload, click on submit at the bottom of the page. If the wrong file was loaded, click on
return to upload page and re-submit with the correct file.

submit return to upload page

8. Once the submission is complete a digital receipt is displayed. The paper ID on the digital receipt is a unique
number assigned to this submission. Click on the go to inbox button to go back to the assignment Inbox, where
all submitted papers are stored.

@ Your submission was successful. This is the digital recept for your paper. Only the first page of the document 1

paper title: test

paper IO TO3E42094

althor: Doe, John

;! 0o to inbox 3 submit another paper



9. The image below show your assignment Inbox with several assignments submitted.

submit paper GradeMark Report | Edit assignment settings

O MUTHOR TITLE REPORT GRADEMARK  FILE PAPER ID DATE

O Desmo, Demo test 100% 185444179 04-May-2011
O D, Jhn test 100% 185642054  05-May-2011
(| Testl, Test! Siroke victim finds the Wi helps witt 100%: 185465441 04-May-2011
O TestZ, TestZ SirokePage? 100%: - i 185470064  04-May-2011

pud ru nefig na tsb yahoti ifab = — .
O Gisberisn, Gbberish S IV G N 0% 185477641 04-May-2011
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The originality report for the paper appears in the column labeled Report. If icons are ghosted (dimmed) in the
Report column, this means that the report has not finished being generated. It sometimes takes a minute or so
to generate the originality reports. The more reports to generate and the longer the papers, the longer it will
take. It is best to wait a while, and then periodically click your browser’s reload button to see if additional papers
have finished. The originality report shows the percentage of text that matches available sources. The higher
the percentage, the greater the “borrowing.”

10. The originality report shows the overall similarity index, the paper’s similarity with sources available on the
internet.

You see the paper’s text on the left, and the sources displayed in the Match Overview column on the right.
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Click on the item in the Match Overview column a Match Breakdown list will appear. The list shows a
breakdown of the documents and sources that match the submitted document.

;-;-_'lr.-1- dermal - DUE 09-May-2011 What's Mew 1} Help
pask turnitin @ 100%  --

ﬂ-t..-xu- Valder-Pierer would kook fivorably upon Kathy Beown's ks that was - 4= Natch Breakdown

Submitted to University of Wisconsin-VWhitewater

1 Submitted 10 Universit..

Because submitted papers remain the intellactual property of their authors, instructors., and respectve Sludend paper

Institulions, we are unable to show you the content of this paper al this time. If you would still ke o view
this paper, please use dick on the link above to submil a permission request to e author's instructor.

xpert
» Submitted to Universit...
Soco-poomome fofdisons m North Assora banve contribated 1o e soed for dual
Fox Tl ically, "the numbcr ol two pareat Eralicn below The
poverty bime wonbd incroase 1o an ciimtod TR i they weee 1o booome sisgle intome
Famillics.* { Dwiario Womon's Dirocioraie 99 Soceally, it was b newm, in the pasd, for L]

wriTeen B slay 08 Pt haning @ maone engeessive role in the Tamily; Wking can of te
childsen and providing costional seppost Tor the Bmly, [




Turnitin Resources for Instructors and Students

Instructor Resources. The Turnitin website provides training materials for instructors learning to use the system. If you
would like additional information beyond the present introduction, please visit the Turnitin website at
http://www.turnitin.com/static/community/instructors.php. There are also online resources concerning plagiarism at
http://www.plagiarism.org/.

Student Resources. Please visit the Turnitin website for student resources at

http://www.turnitin.com/static/community/index.php and http://www.plagiarism.org/ website for materials to help
students understand what plagiarism is and how to avoid it.




