SEGREGATED UNIVERSITY FEE ALLOCATION COMMITTEE (SUFAC)
BUDGET FORMS

Student Organizations – New Program and/or Services Form
This form is to be used if you are a new student organization applying for Segregated University Fees (SUF).   You will provide information about the service your organization provides, the population it serves, how your organization will provide service, etc.  This form must accompany your budget request; a completed form is of utmost importance to avoid a delay in processing the request.
2013-2014 Budget Request
Please complete the form in its entirety.  Any missing information will delay the process.  The “2012-13 Membership” line is for the number of members in your organization.   Please enter the amount of funds requested for each line item.  If there is a line item for which you do not require funds, please leave it blank.  The Miscellaneous expense line should be used only when an expense does not fit elsewhere.  A note explaining the need for miscellaneous budget should be included.  The Receipts area is for any potential income other than SUF (e.g., fund-raising, matching dollars, sales).  The Allocation Requested is the Total Expenditures minus the Receipts. If you have multiple Department (Organization) Codes, please complete a separate Budget Request form for each one, in addition to the Budget Request Summary for Multiple Org Codes.  If you are a new organization, and have not previously received SUF funds, you will not enter anything into the “2012-13 Approved” column.  
2013-2014 Budget Request Summary for Multiple Org Codes
Please use this form if you have several organizational codes for which you will be requesting SUF funds to provide an overview of the total allocation request.  The numbers for the Salaries, Service & Supplies, and Capital columns will come from the totals for these categories on your individual Budget Request forms.  The numbers for the “Anticipated Receipts” column will come from the totals for “Receipts” on your individual Budget Request forms.  
 Carryover Request Form
The Carryover Request Form should only be completed for any current year allocated budget exceeding $100 which has not been spent.  Anything under $100 automatically carries over into the next year.

[bookmark: _GoBack]Please complete the electronic versions of these forms available on the Join website (http://www.uww.edu/join/) and submit to SUFAC@uww.edu.  If have any questions, please e-mail SUFAC@uww.edu or contact Kristen Burton at 472-1533.  Thank you!
