
Steps to Manage your Student Organization Web site 

Getting FTP and your site setup in Dreamweaver: 

1. Open Adobe Dreamweaver 

2. Dƻ ǘƻ ǘƘŜ άCƛƭŜǎέ ǘŀō ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ŘǊƻǇ-down arrow 

3. /ƭƛŎƪ ƻƴ άaŀƴŀƎŜ {ƛǘŜǎΧέ 

 

4. /ƭƛŎƪ ƻƴ άbŜǿΧ Ҕ {ƛǘŜέ 

 

  



5. Name your site and put in the URL 

6. /ƭƛŎƪ άbŜȄǘ Ҕέ 

 

 

 

7. YŜŜǇ ǘƘŜ ŦƛǊǎǘ ƻǇǘƛƻƴ ǎŜƭŜŎǘŜŘ άbƻΣ L Řƻ ƴƻǘ ǿŀƴǘ ǘƻ ǳǎŜ ŀ ǎŜǊǾŜǊ ǘŜŎƘƴƻƭƻƎȅέ 

8. /ƭƛŎƪ άbŜȄǘ Ҕέ 

 

 

  



9. YŜŜǇ ǘƘŜ ŦƛǊǎǘ ƻǇǘƛƻƴ ǎŜƭŜŎǘŜŘ ά9Řƛǘ ƭƻŎŀƭ ŎƻǇƛŜǎ ƻƴ Ƴȅ ƳŀŎƘƛƴŜΣ ǘƘŜƴ ǳǇƭƻŀŘ ǘƻ ǎŜǊǾŜǊ ǿƘŜƴ ǊŜŀŘȅέ 

10. Click on the yellow folder and browse to your flash drive (this is where you will be saving your web files) 

 

 

11. Choose your flash drive and create a new folder if necessary. 

12. /ƭƛŎƪ άhǇŜƴέ ŀŦǘŜǊ ȅƻǳ ǎŜƭŜŎǘŜŘ ǘƘŜ ŦƻƭŘŜǊ ȅƻǳ ǿŀƴǘ ǘƻ ǎǘƻǊŜ ȅƻǳǊ ŦƛƭŜǎ ƛƴ 

13. /ƭƛŎƪ ά{ŜƭŜŎǘέ ŀƴŘ ǘƘŜƴ άbŜȄǘ Ҕέ 

 



14. /ƘƻƻǎŜ άC¢tέ ŦǊƻƳ ǘƘŜ ŘǊƻǇ-Řƻǿƴ ƳŜƴǳ ŦƻǊ άIƻǿ Řƻ ȅƻǳ ŎƻƴƴŜŎǘ ǘƻ ȅƻǳǊ ǊŜƳƻǘŜ ǎŜǊǾŜǊΚέ 

 

 

15. Fill in the fields as listed below. 

16. /ƭƛŎƪ ƻƴ ά¢Ŝǎǘ /ƻƴƴŜŎǘƛƻƴέ ǘƻ ƳŀƪŜ ǎǳǊŜ ȅƻǳ ŎƻƴƴŜŎǘ ǇǊƻǇŜǊƭȅΦ 

17. /ƭƛŎƪ άbŜȄǘ Ҕέ 

 

 



18. /ƭƛŎƪ ά5ƻƴŜέ 

 

Connecting to FTP and downloading your site files to your flash drive: 

1. Click on the icon to expand the local and remote views. 

 

 

2. /ƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƴƴŜŎǘέ ōǳǘǘƻƴ ǘƻ ŎƻƴƴŜŎǘ Ǿƛŀ C¢t ǘƻ ǘƘŜ ǎŜǊǾŜǊ ǿƘŜǊŜ ȅƻǳǊ ǿŜō ŦƛƭŜǎ ǊŜǎƛŘŜΦ 

 

 

3. The files will then display on the left-side of the screen. 

4. Click and drag the files from the left-side over to your newly created folder on the right-side.  You can shift-click 

to select multiple files to drag. 

 



5. hƴŎŜ ȅƻǳ ƘŀǾŜ ŀƭƭ ǘƘŜ ŦƛƭŜǎ ŦǊƻƳ ȅƻǳǊ άwŜƳƻǘŜ {ƛǘŜέ ŎƻǇƛŜŘ ƻǾŜǊ ǘƻ ȅƻǳǊ ά[ƻŎŀƭ CƛƭŜǎέ ȅƻǳ can click on the 

collapse button and start using your files in Dreamweaver. 

 

 

Saving your site definitions file to your flash drive: 

!ŦǘŜǊ ȅƻǳΩǾŜ ŎƻǇƛŜŘ ŀƭƭ ǘƘŜ ŦƛƭŜǎ ƻǾŜǊ όƛƴ ǎǘŜǇǎ м-р ŀōƻǾŜύΣ ȅƻǳ ƴŜŜŘ ǘƻ ά9ȄǇƻǊǘέ ȅƻǳǊ ǎƛǘŜ ŘŜŦƛƴƛǘƛƻƴǎΦ 

1. Dƻ ǘƻ άaŀƴŀƎŜ {ƛǘŜǎΧέ 

2. aŀƪŜ ǎǳǊŜ ȅƻǳǊ ǎƛǘŜ ƛǎ ŎƘƻǎŜƴ ƛƴ ǘƘŜ ƭƛǎǘ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά9ȄǇƻǊǘΧέ 

 

 

3. YŜŜǇ ǘƘŜ ŦƛǊǎǘ ƻǇǘƛƻƴ ǎŜƭŜŎǘŜŘ ά.ŀŎƪ ǳǇ Ƴȅ ǎŜǘǘƛƴƎǎΧέ 

4. /ƭƛŎƪ άhYέ 

 

  



5. Browse to your flash drive and save this file in your site folder. 

 

 

Uploading your changed web files back to the Remote Server: 

¸ƻǳ ǿƛƭƭ ŀƭǿŀȅǎ ōŜ ǿƻǊƪƛƴƎ ŀƴŘ ŜŘƛǘƛƴƎ ȅƻǳǊ ǿŜō ŦƛƭŜǎ ŦǊƻƳ ȅƻǳǊ ά[ƻŎŀƭ CƛƭŜǎέ ŀǊŜŀΣ ǿƘƛŎƘ ŀǊŜ ǘƘŜ ŦƛƭŜǎ ƻƴ ȅƻǳǊ ŦƭŀǎƘ 

ŘǊƛǾŜΦ  !ƴȅǘƛƳŜ ȅƻǳ ƳŀƪŜ ŎƘŀƴƎŜǎ ǘƻ ǘƘŜǎŜ ŦƛƭŜǎΣ ȅƻǳ ƴŜŜŘ ǘƻ ǳǇƭƻŀŘ ǘƘŜƳ ǘƻ ǘƘŜ άwŜƳƻǘŜ {ƛǘŜέΦ  ¢ƻ Řƻ ǘƘƛǎΥ 

1. Click on the button to expand the Remote and Local Sites. 

2. {ŜƭŜŎǘ ǘƘŜ ŦƛƭŜǎ ǘƘŀǘ ƘŀǾŜ ōŜŜƴ ŎƘŀƴƎŜŘ ŀƴŘ ŘǊŀƎ ǘƘŜƳ ƻǾŜǊ ǘƻ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ƭƻŎŀǘƛƻƴ ƻƴ ǘƘŜ άwŜƳƻǘŜ {ƛǘŜέΦ 

3. Once this is complete, you will notice the changes on your live web site. 

 



Importing your site definition file: 

¢ƘŜ ƴŜȄǘ ǘƛƳŜ ȅƻǳ ǿŀƴǘ ǘƻ ǳǇŘŀǘŜ ȅƻǳǊ ǿŜō ǎƛǘŜΣ ȅƻǳΩƭƭ ƘŀǾŜ ǘƻ άLƳǇƻǊǘέ ȅƻǳǊ ǎƛǘŜ ŘŜŦƛƴƛǘƛƻƴ ŦƛƭŜ ŦƛǊǎǘΦ 

1. Open Dreamweaver 

2. Dƻ ǘƻ άaŀƴŀƎŜ {ƛǘŜǎΧέ 

3. /ƘƻƻǎŜ άLƳǇƻǊǘΧέ 

 

4. Browse to your site folder on your flash drive and choose the site definition file (.ste) 

 

All your FTP settings, username, and password will be brought over with this file.  You can go ahead and make changes 

ŀǎ ǳǎǳŀƭΦ  wŜƳŜƳōŜǊ ǘƻ ǳǇƭƻŀŘ ȅƻǳǊ ŎƘŀƴƎŜŘ ŦƛƭŜǎ ǘƻ ǘƘŜ wŜƳƻǘŜ {ŜǊǾŜǊ ǿƘŜƴ ȅƻǳΩǊŜ ŘƻƴŜΦ  


