UW – WHITEWATER

INTRAMURAL SPORTS

Supervisor Job Description

General Responsibilities
· Attend all required meetings/training

· Assist the Student Coordinator for Rules and Officials with officials’ training/evaluations when knowledgeable and available

· Communicate with the Student Coordinators and Coordinator on any program concerns that arise

· Incorporate and use D2L as a means to communicate with officials

· Other duties as assigned by Coordinator

Prior to games beginning

· Arrive at the Williams Center to pick up binder and allow enough time to set up game site – make sure all equipment is working properly

· Set up game site and check for unsafe playing conditions

· Sign in officials/evaluators as they arrive

· Contact missing officials by phone or find adequate substitutes

· Relay important messages, including “points of emphasis” to officials 

· Direct participants/spectators to the proper fields/courts

· Other duties as assigned by Coordinator

During games

· Be proactive and look for potential problems – address them before they escalate

· Make final decisions on situations that arise during your shift

· Make yourself available to officials when no evaluator is present – even if you do not know that sport, you may still comment on appearance, hustle, game control, etc.

· Act as a “customer service representative” – assist participants/spectators, make them feel welcome at the game site, and encourage good sportsmanship

· Act as a first responder to all injuries at the game site

· Answer all rules protests/questions – consult the rules sheet if you are not sure

· Other duties as assigned by Coordinator 

At the end of the shift

· Tear down game site – make sure all equipment is accounted for

· Sign out officials/evaluators after all equipment and forms are turned in

· Complete daily report form

· Check all forms and score sheets for accuracy, signatures, sportsmanship ratings and MVP’s (when applicable) and place them in their appropriate places in the binder

· Return binder to the office

