Club Sports Coordinator Job Description
1) Oversee and collaborate with all club representatives
a) Forms, budgets, organization of tourneys, games, etc.
i) Fundraising, 
ii) Community service, 
iii) Club updates, 
iv) Inventory lists, 
v) Schedules, 
vi) Facilities, 
vii) Officer renewal, 
viii) Practices, 
ix) Waivers/rosters, 
x) Apparel
xi) Help new clubs develop into a stable club for future

2) Work with Assistant Director to aid in Club Sports decisions
a) Budgets; Status of Individual Clubs; Community Service; Fundraising

3) Arrange agenda and conduct monthly meetings with club representatives
a) Discussion of topics past, present, future
(see 1.a.)

4) Organize fundraiser for Club Sports account 
a) ESPN Magazine Sales; T-shirts

5) Keep up with the club sports email/ Facebook/ Twitter
a) Answer emails
b) Send emails to club reps/advisors

6) Supervise Club Sports home events 
a) Games, tournaments, conferences, etc.

7) Plan recruitment event for individual clubs to participate 
a) Bash on the Grass 

8) Update binders, forms, club sports manual, calendars, contact lists, advisor information

9) Check the website for correct information
a) Contacts
b) Practice schedules
