2004 SPRING TERM REGISTRATION INFORMATION

•
WINS Registration  Hours: available  daily  except  for   8 pm-10 pm Monday through Friday. 

•
WINS Registration Instructions: 





Go to www.uww.edu 





Drop down Popular Sites box





Click on WINS - Student Admin





Click on UWW Registrar’s Office Student WINS Tutorial 
•
course add and drop, grade basis change, and refund deadlines.  See page 3.  Students who are registered and who wish to drop classes must do so by the published deadlines to avoid academic and/or financial penalties. Nonattendance does not exempt the student from such penalties.
•
Earliest Date & Time to Register for Classes.  Continuing students and students admitted by September 26 can check their earliest data and time to register on WINS. Students admitted after September 26 will be informed of their registration time in a letter from New Student Programs.  Earliest registration date/time is based on units earned (it does not include any units in progress). 

•
Advising.  Advising begins the week of October 20. Students who are required to receive or want advising should schedule an appointment with their adviser/major department.  Students who have required advising will have an advising registration hold indicated on WINS.  All transfer and new freshman students will be required to attend an orientation/advising session. 
•
Registration Course Selection Form Worksheet.  Students may wish to complete the worksheet in this Schedule (can be found before the Course Offerings section) to assist in the registration process.  List alternate courses in addition to first choices.  

•
Registration Holds.  Students who have registration holds will not be able to register for classes until the holds are cleared. Clearance of holds is the student’s responsibility. 

•
Maximum number of units/credits.  

An undergraduate student’s academic standing determines the maximum number of units in which he/she may enroll.  Students admitted on academic probation or students with less than a 2.00 cumulative grade point average  may enroll for a maximum of 15 units.  New freshmen with both a high school percentile rank and an ACT or SAT percentile score below the 50 percentile are limited to 15 units.  Students with a 2.00 cumulative grade point average or above may register for a maximum of 18 units. Exceptions require approval of dean of the major.  

A graduate student on good standing may register for up to 15 units, while a student on probation may not take more than 12 units. Graduate Assistants must register for at least nine, and no more than 12, graduate units. Up to three units of individual studies may be taken in a term. Requests for exceptions to these limits must be made in writing to the Graduate School.
•
Verify the accuracy of registration/enrollment.  After registering, students should print a copy of their WINS class schedule and verify enrollment. Corrections to the class schedule must be made in WINS by published deadline(s).

•
Closed/restricted course.  Registration for a closed/restricted course can be done only with the approval of the department offering the course. If approved, the department will issue the student a permission to enroll and the student must then register for the course on WINS by the deadline established by the department. 

•
Late Adds/Late Drops.  


An undergraduate student with extenuating circumstances that merit an appeal for a late add or late drop may petition for such at the department of the course. The approval of the dean of the college of the course is required for a late add and the approval of the dean of the college of the student’s major is required for a late drop.  The late add or drop form is available at the department of the course.


A graduate student with extenuating circumstances may appeal for a late add or late drop at the department of the course. The approval of the Dean of Graduate Studies is required for late drops.  The late add or drop form is available at the department of the course.

•
Academic Progression Related to Drops.  Undergraduate students enrolled in six or more units at the end of the tenth day of any fall or spring term must complete (with a passing grade of D or better) 50% of those units.  Students failing to make this progress will be placed on academic progression warning for the first occurrence and will be suspended for any subsequent failure to meet the 50% requirement. Students suspended under this policy may appeal for reinstatement to the Academic Standards Committee.


The tenth day of the spring term is Monday, February 2. Therefore, a student taking 12 units as of that day must satisfactorily complete at least 6 of those units or be subject to academic progression warning or suspension.

•
Absence From Class. Notification of instructors and arranging for make-up work in cases involving absence from class are the responsibility of the student. A student who is absent should notify instructors  of the absence as soon as possible and explain the nature of the situation and inquire about the effect of the absence on the student’s course work. If contact with the instructors cannot be made directly, the student should contact the academic departments involved.


In emergency situations where the student is incapacitated and temporarily unable to perform the aforementioned responsibilities, family members may contact the Office of Student Life (Phone 262-472-1533) for assistance. The Office of Student Life would provide notification (not verification) of the absence to the instructors involved.  However, arrangements for make-up work, make-up exams or possible assignment adjustments are the responsibility of the student. (The Student Health Service and the Office of Student Life do not provide excuses for absences from class due to illness.)

•
Withdrawal from all classes and the University.  See withdrawal information on page 4.

•
Unauthorized use of the WINS Registration System may result in disciplinary action, up to and including criminal prosecution.

•
See the following “Additional Enrollment/Registration Information” section for information about:



- Auditing courses



- Communication & Calculation Skills and English/math/foreign language placement



- Family Educational Rights and Privacy Act - FERPA



- Grade Basis Non-Standard - S/NC (undergraduate) and P/F (graduate)



- Grades/Grading



- Graduate - Other (guest transfer, special studies, seniors taking graduate courses)



- Honors Program and Course Eligibility



- Orientation for New Students



- Repeat Policies



- Transcripts



- University General Education Requirements

