ENROLLMENT / REGISTRATION

IMPORTANT  DATEStc "IMPORTANT  DATES"
SEE PAGE 2 FOR COURSE ADD/DROP, GRADE BASIS CHANGE, AND REFUND DEADLINES.

SEE PAGE 3 FOR WITHDRAWAL AND REFUND DEADLINES.
tc ""
Feb 9-27
Priority Registration period  for Graduate, Business Outreach, and Seniors

Feb 12-27
Priority Registration period for Juniors

Feb 18-27
Priority Registration period for Sophomores

Feb 24-27
Priority Registration period for Freshmen

Feb 27
Priority Space Available Registration period ends

Feb 28
Open Registration on a space available basis

March 15
Undergraduate students August graduation applications due

April 28
Applicants for Summer graduate program admission - complete application, including all transcripts, must be received in Graduate Office.

May 24
Summer Term Begins - First 3-week, 6-week, 9-week and 12-week Session

May 31
Memorial Day - No Classes

June 4
Applications for graduation due for graduate students

June 14
Second 3-week, 6-week and 9-week session courses start

June 21
Tuition full payment due. Courses added on or after this date will require full payment upon registration.

July 5
No Classes

July 6
Third 3-week and 6-week session courses start.

July 10
Graduate students’ Comprehensive Exam

July 12
Applicants for Fall graduate program admission - complete applications, including all transcripts, must be received in Graduate Office. Some programs have  earlier deadlines.

July 26
Fourth 3-week session courses start

July 30
Deadline to submit thesis in Graduate Office

August 13
Last day of Summer Term

Sept. 2
Fall Term classes begin

Eligibility  Requirementstc "Eligibility  Requirements"
tc ""
Undergraduates who were not registered for the 2004 Spring Term at UW-Whitewater must be admitted to Summer Term 2004 through the Admissions Office (an undergraduate student who will be graduating in May 2004 must also be readmitted to the summer term through the Admissions Office).  To be eligible for admission to the summer term, students must have earned a high school diploma.  Any exception to this requirement must be approved by the Admissions Office (262-472-1440).

Students who wish to be admitted into a degree program, and students who plan to continue at UW-W for the 2004 Fall term, must submit the regular undergraduate application.  Contact the Admissions Office.

Students planning to register only for the summer term may be accepted as a Special Student by completing and submitting the 2004 SUMMER FORM contained in this Schedule of Classes. Special students who do not have a degree [SPNC] cannot enroll in business courses.  

All graduate students who were admitted and/or registered for UW-Whitewater graduate level unit (credit) in the 2003 Summer Term, 2003 Fall Term or the 2004 Spring Term are automatically eligible for 2004 Summer Term registration unless they have graduated.  

Graduate School applicants who do not enroll at UW-Whitewater as a graduate student within a calendar year of the beginning of the term for which they were admitted and students who have not enrolled within the last calendar year are considered inactive.  Inactive graduate students must update and reactivate their files by completing a reactivation form before they will be eligible to register for graduate courses.  Forms are available at, and must be submitted to, the Graduate Office (262-472-1006).  The 2004 Summer Admission form in this Schedule of Classes may also be used to reactivate a file.  Readmission letters are not issued.

Course  Cancellations tc "Course  Cancellations "
The University reserves the right to cancel courses due to low enrollment or extenuating circumstances.  If this is necessary, enrolled students will be contacted and are eligible for 100% reduction of tuition charges for the cancelled course.

Registration  Holds  tc "Registration  Holds  "
Students who have outstanding obligations to the University will have holds placed on their registrations and will not be permitted to register until the obligations are met.  Students must assume responsibility for clearing the hold(s) with the office that placed the hold(s). 

Maximum  Unit (Credit)  Load tc "Maximum  Unit (Credit)  Load "
Undergraduate Students:
The unit (credit) restriction standard is the maximum of one unit (credit) per week for each of the three and six week sessions, with the exception that a student may enroll simultaneously in one three and in one six week course.

Graduate Students: 
A student may not carry more than 3 units (credits) of individual studies in a single term.  Not more than 4 units (credits) in individual studies, not more than 6 units (credits) of special studies, and not more than a combined total of 9 units (credits) of individual studies, workshops, and special studies may be applied toward the completion of a degree.  Departments retain the prerogative of allowing fewer than 9 of these types of units (credits) to apply toward their respective graduate degrees.  Requests for exceptions should be presented in writing at the Graduate Office.

Advising tc "Advising "
Students are encouraged to contact their advisors for help with course selection, managing academic concerns and career planning. Graduate students who seek state professional education licensure should also contact  John Zbikowski, 262-472-4860 for current licensure requirements. Advising locations are as follows:

Advising  Locations

•
Academic  Advising and  Exploration  Center (Roseman 2054,  472-5220)

Serving all undeclared students and students with fewer than 24 units completed with the exception of students majoring in Art, Theatre or Music.

•
College Advising Offices:

Arts and Communication  (Center of the Arts 2029, 472-1934) 


Business and Economics (Carlson 4035, 472-5588) 


Education (Winther 2003, 472-1585)


Letters and Sciences  (Salisbury 130, 472-1550)

•
Departmental Offices (Call university information at 262/472-1234 for locations and telephone numbers)

•
Specialized Advising


Educational Opportunity Program (McCutchan 118, 472-1209)


Minority Business and Teacher Preparation (Carlson 2008, 472-5677)

COURSE  Registrationtc "COURSE  Registration"
ADD / DROP PROCESStc "ADD / DROP PROCESS"
Registration is done through the WINS Registration System. Students are encouraged to pay particular attention to the registration instructions listed for the college, department, course, and/or section levels in this Schedule of Classes to be certain that they meet the stated requirements before submitting their WINS course requests.  Please note  the priority registration dates on page 7.

Registration and changes to registration are to be made on WINS during the add/drop periods. The deadlines to add/drop classes are listed on page 2.  

A student may earn unit (credit) for a course only if the Registrar’s Office has official verification of enrollment in that particular course.  When a course is added which causes an increase in the fees, payment for the additional units (credits) must be made immediately or an administrative charge will be assessed.  For more information on fee assessment and refunds see the Fee Information section of this schedule.

The course drop policy is as follows:

1. 
Students are responsible for officially dropping courses. To avoid an "F" grade and certain fee assessments, the student must drop courses by published deadlines (see page 2).

2.
A "W" grade will appear on student academic  records (transcripts) for all courses dropped, including withdrawal from the University, after the end of the first week of class for six week or longer courses, and after the end of the second class day for shorter courses.  Therefore a commitment must be made to the course by these dates or it should be dropped on WINS to avoid the “W” grade.

tc ""
Withdrawal  from  the  University tc "Withdrawal  from  the  University "
Withdrawal normally means that the student is dropping all of his/her classes for the full term. Any refund of fees is based on the date of the withdrawal; therefore, any delay  could result in a loss of fees and academic penalty.   See page 3 for withdrawal information.

Audit   PolicIEStc "Audit   PolicIES"
Audit courses require the written permission of the instructor (and, in some cases, the department).  Students registering for audit courses may do so on a space available basis and cannot change the courses to graded basis during the term of enrollment.

Off-campus courses, College of Business and Economics courses, and Distance Education courses cannot be audited. Auditing of Art department courses may be limited. 

tc ""
Audit-Only Enrolleestc "Audit-Only Enrollees"
a.
Wisconsin residents will pay 30% of the normal per unit resident academic fee and non-residents will pay 50% of the normal non-resident fee per the fee chart.  No audit fees will be assessed disabled Wisconsin residents who are receiving federal old age survivors and disability insurance benefits (OASDI) under 42 USC 401 to 433, or Wisconsin residents age 60 or over.

b.
 Students must contact the Registrar’s Office (Baker Hall, room 7, 472-1211) prior to the week before the start of term regarding their intent to register. Students will be registered  (with instructor permission) beginning the week immediately prior to the start of the term.

c.
Any special course fees other than the normal tuition charges will be assessed and paid by the student.

d.
An audit grade symbol (X) will be recorded on the academic record provided the instructor reports satisfactory attendance.

e.
Access to University services will be limited to the library and to non-segregated fee funded activities of the University Center.  A special identification card for audit-only students will permit this limited access.

f.
Regent, University, and Student Government regulations applying to other students will apply equally to audit-only enrollees.

g.
Students having a disability for which they would like to request a reasonable accommodation to assure access to campus programs, activities and services should contact the Office of Students with Disabilities, R 1004, or call 262/472-4711 for more information.

Audit and Credit Combination Enrolleestc "Audit and Credit Combination Enrollees"
tc ""
Students who are taking a combination of courses for regular credit and for audit will pay the regular fees for all units based upon the fee chart.  The following stipulations will also apply:

a.
Students wishing to audit courses must obtain the audit registration form from the Registrar’s Office (Baker 7), acquire the instructor’s written approval, and return the completed form to the Registrar’s Office. 

b.
No credit will be granted for the course, but an audit grade symbol (X) will appear on the academic record provided the instructor reports satisfactory attendance.

c.
The audit course may be repeated for credit in another term.

d.
Audits do not count as units for veteran benefit certification, financial aid consideration or verification of full-time status.

Repeat Policiestc "Repeat Policies"
tc ""
Undergraduate
a.  GENERAL
Courses may not be taken for credit more than once unless they are identified in the Catalog as “Repeatable”. If a course is repeatable, the limitations on the number of times or maximum number of credits that may be applied to the major/minor, degree or graduation credits will be indicated. This policy also applies to transfer courses: a student may not take a course for credit at UW-Whitewater if the student has received transfer credit for taking that course at another institution unless the UW-Whitewater Catalog lists the course as repeatable (except as described below for grade point average adjustment).

b.  GRADE POINT AVERAGE ADJUSTMENT
At the undergraduate level, students may repeat for grade replacement any course in which they earned a grade of D or F, under the following conditions.

1.
The student has not received credit for a higher level course in the same department for which the course to be repeated is a prerequisite or corequisite (e.g., a student who has received credit for English 102 may not repeat English 101).


2.
The grade and the credits earned in the first repeat of a course will replace those earned in the initial attempt for purposes of calculating grade point average and credits toward degree (e.g., if a student repeats a course in which a grade of D was earned and receives a B in the repeat, only the B and the credits earned in the repeat will be included in the gpa and credits to degree; if the student receives an F, only the F will be included in the gpa and the student loses the credits for the course).


3.
In situations where a course has a change in the number of credits offered (e.g., a 5-credit course becomes a 4-credit course), students who repeat for grade replacement will have credits and grades for the first attempt replaced by credits and grades for the second attempt (e.g., a 5-credit D would become a 4-credit C, or  a 4-credit D would become a 3-credit A).


4.
Only the first repeat of a course may be applied to grade replacement; if the student does not earn credit for the course on the first repeat, any additional attempts in the course will be included in the gpa calculation until the student does earn credit for the course.


5.
All repeats must be taken for conventional grades, not satisfactory/no credit.


6.
Courses taken initially at UW-W may be repeated only at UW-W; they may not be taken at another institution to replace the UW-W grade.


7.
Students may repeat a D or F grade earned at a transfer institution if the course has a direct UW-W equivalent and the course was attempted only once prior to transfer to UW-W. Students who repeat a transfer course will receive UW-W course credits regardless of the number of credits the course carried at the transfer institution (e.g., a student repeating a 4-credit transfer course with a 3-credit UW-W course will receive only the 3 UW-W credits). All other repeat regulations apply.

Students are limited to a total of 3 repeats for grade replacement during their undergraduate work at UW-W, including repeats of courses transferred in. To allow for extenuating circumstances, students may be granted up to 2 additional repeats for grade replacement by appeal to the Dean of their major. This repeat regulation applies to any courses for which a student receives a grade beginning with the Fall Term 2000 and any term thereafter including Summer and Winterim. Developmental Studies English and Math courses are not included in this regulation.

The initial attempt of repeated courses, including the grade, remains in the permanent record on the transcript even though it is not included in the gpa calculation. Students should be aware that graduate schools and other institutions to which they might wish to transfer may not accept repeats and may include all grades in calculating gpa for admission.

Athletes should check with their coaches before repeating courses in which a grade of D was earned, as it may affect their athletic eligibility. Students receiving veterans’ benefits may not count in benefit level determination those credits for which D’s were previously earned.

Graduate
Graduate students are allowed to repeat at most two courses in their degree programs. Courses may be repeated only once. When a course is repeated, the original course and grade remain on the transcript; however, the last grade and units earned replace the original and are the only ones used in computing the overall grade point average and the grade point average in the major or emphasis. Students who have been dropped from a degree program may not use the course repeat process to gain readmission into that degree program.

A course taken for undergraduate credit may not later be changed to graduate credit. Courses taken for undergraduate credit may not be taken for graduate credit, although exceptions may be granted by the degree program coordinator when the field of knowledge has changed to the degree that the course content has changed substantially from the first time the student took the course to the present. Graduate courses may not be retaken unless indicated otherwise in the Graduate Catalog.

GRADE   BASIS   tc "GRADE   BASIS   "
NON-STANDARD  TYPEStc "NON-STANDARD  TYPES"
Course Non Career (CNC)tc "Course Non Career (CNC)"
tc ""
Graduate students who enroll in undergraduate level courses, and undergraduate students who enroll in graduate level courses, will be registered for such courses with a grade basis of Course Non Career. Grades earned will be part of the student’s official record. These grades will not be computed into the student’s term or cumulative grade point average.

tc ""
Undergraduate Satisfactory/No Credit (S/NC)tc "Undergraduate Satisfactory/No Credit (S/NC)"
Special permission is not needed to enroll for a course on a Satisfactory/No Credit basis.  The S/NC option may be selected by using WINS. See Course Add and Drop, Grade Basis Change, and Refund Deadlines for last day to add or change to S/NC (page 3). S/NC stipulations are as follows:

a.
The S/NC option will be limited to a maximum of fifteen (15) units in an undergraduate degree program.  Developmental courses (e.g., 040 or 090) that do not count toward the minimum units necessary for graduation, and unit courses offered only on a  S/NC basis, are not included in the fifteen unit limitation.

b.
Courses that are used to fulfill a student’s major/minor requirements, the lower/upper BBA degree requirements, any College of Business and Economics course attempted by a BBA student, and the new General Education core courses may not be taken on a  S/NC basis unless the course is offered only on a S/NC basis by the department.  Proficiency, General Education options, unique major/minor, and elective courses may be taken on a S/NC basis.  

c.
The S/NC option is available to any student without regard to grade point average or class standing.  The decision to take a course for S/NC must be recorded on WINS.  The decision for S/NC basis for off-campus courses must be made prior to the third class period.  After the last day to change the grading basis, the S/NC will not be changed to a conventional grade or vice versa.

d.
Satisfactory (S) is the equivalent of a grade of C or better. The S will be  recorded  on  the  permanent  record,  but  it  will  not  be  computed in the  grade point average. Course work that does not merit  a  C  or  better  will  be  graded  “NC”.  The NC grade will appear on the permanent record, but the course units will not be counted in units to degree or the grade in the grade point average.  

e.
The S/NC option cannot be used to repeat a course taken for a conventional (ABCDF) grade.  Veterans should refer to the VA Educational Assistance section of this Schedule of Classes for information related to this grading option.
Graduate Pass/Fail Policytc "Graduate Pass/Fail Policy"
Graduate students registered for a course on a pass-fail basis will receive either a grade of S or F. A grade of S denotes the student has passed the course; a grade of F indicates failure. Grades of F count in computing grade point averages; S grades do not. Instructors decide what constitutes a grade of pass for their courses. Students should be informed of such criteria prior to the deadline for changing registration. The decision to take an off-campus course for S or F basis must be made prior to the third class period (after the third class meeting, a student’s registration may not be changed from a pass-fail basis to a regular grade basis or vice-versa). Workshops may be taken on a pass-fail basis. Other courses made available by departments on a pass-fail only basis are so indicated in advance in the Schedule of Classes. Since the decision whether a course taken on a pass-fail basis will count in a degree program rests with the major or emphasis department or college, students should attain appropriate permission prior to taking a course pass-fail.

Placement

English, Math,  FOREIGN LANGUAGE
For Summer Term, placement into English and math courses will be based on ACT scores or University  of Wisconsin English or Math Placement Tests, if those tests have also been taken. If you have any questions about placement, please contact the Office of Testing and Student Affairs Research (262) 472-5613, the Languages and Literatures department (262) 472-1036, or the Mathematical and Computer Sciences department (262) 472-1313.

English  Placement
As a guide, an ACT English score of 30 or above qualifies a student to begin with English 102 (the student receives a waiver for English 101). An ACT English score of 17-29 requires placement into English 101. An ACT English score of 16 and lower requires placement into English 090. (All of these English courses may not be offered in summer term).

Mathematics  Placement
As a guide, a Math ACT score of 24 will result in a waiver of Math proficiency. A Math ACT score 19-23 requires placement in Math 141 or 140. A Math ACT score of 15-18 requires placement in Math 041. An ACT Math score of 01-14 requires the student to take the Arithmetic Skills Test. (All of these courses may not be offered in summer term.) 

Foreign  Language  Placement
Students who plan to take a Foreign Language course are encouraged to take the Foreign Language Placement test. Contact the Office of Testing and Student Affairs Research  (262/472-5613) to reserve a date to take the test.

tc ""
Seniors Taking Graduate Courses    tc "Seniors Taking Graduate Courses    "
UW-Whitewater undergraduate students with senior status may be allowed to take at most six graduate units (credits) at UW-Whitewater provided they have completed at least 90 term units (credits) with at least a 2.75 overall grade point average (or 2.90 over the last half of their course work) and have the written recommendation of the department chairperson of their undergraduate major.  Eligibility for this privilege must be established with the Graduate Office.  Seniors may not use graduate-level units (credits) to satisfy requirements for the bachelor’s degree, and undergraduate fees will be charged for their graduate-level work.

Off-campus  Coursestc "Off-campus  Courses"
A list of off-campus courses will be available in April/May.  If you are admitted to the University, registration for off-campus courses can be accomplished by using the WINS Registration system (see page 12).  If  you are not admitted to the University, or for more information about off-campus courses, contact the Office of Graduate Studies, Continuing Education & Summer Session at 262/472-1100, 800/621-5376 or at contined@uww.edu.tc "ENROLLMENT / REGISTRATION"
