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o GO TO your School's Landing Page on Viewpoint Screening’s Website:
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Choose your
program.

It will expand to show
you available
packages.

Click on the package
"Recheck Background
Check"

Under YOUR PROGRAM.

Start Your Order

Confirm
B Mew Underpraduate Admissions/ Office of Field Experience Package.

Once you click
on the link, you
will be taken t)

d paCka ge Terms of Use and Refund Policy
summa ry Piease review the Terms and Conditions of Use carefully below.
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screen.

Once you review
your package
and the terms of
use policy, click
the button to
acknowledge
and hit NEXT.




6 Click on this button to start the BID form filler

The state of Wisconsin requires a completed
BACKGROUND INFORMATION DISCLOSURE (BID)
form for an individual that wishes to obtain a
Caregiver Background Check. The form must be
filled out correctly or it will be rejected.

Viewpoint Screening has created a form wizard to

assist you in completing the BID properly without
omitting required information. Please follow the
steps outlined here to complete your form.
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You will likély choose “Student [ Volunteer

It will be easier to do thison a o e ot o e e e e et e e e
computer, but If you are completing

the form on your phone, it will be Scroll down

best to rotate it to landscape view. to fi“ in all —

fields.

BACKGROUND INFORMATION DISCLOSURE (BID) FOR ENTITY EMPLOYEES AND CONTRACTORS
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charges to avoid extended delays in processing.
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provide the COUNTY AND STATE where you lived

for fastest processing.
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Answer all questions on Page 2,
scroll to the bottom, and hit NEXT.
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SCROLL

YOUR INITIALS, FULL NAME, AND DATE OF
COMPLETION ARE ALL REQUIRED.
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Answer all questions on Page 3, scroll
to the bottom, and hit SUBMIT FORM.Ex
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You're Almost Finished... Click the link to check your
You must check the document for accuracy docu ment for accu racy.

After you review, if you see any errors you can fix them at the “Fix Document” link
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You did it! Click continue to finish ™\
ordering your background check.




Complete the APPLICANT
INFORMATION and address
sections as prompted.

If you have placed an order with
Viewpoint Screening in the past,

you MUST USE THE SAME EMAIL Tlrr:rolcn-l\.-m;.jFDFw.II:y:a:mnhc‘dirr,vou.-onm.-
ADDRESS. Different emails =
different accounts and result in

different logins, and cannot be '
combined. :
Complete payment. (
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= L
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Funds to be held by your k o business days before being released back to

the card Acidirenss [-

#*Viewpoint LLC™ will appear on your credit card staterment e [ |

*4 Parent of Guardian’s credit card will be sccepted tabe or Tgerbon T e

Amhorize et
To v n [ETETT

Wowur credit cand will be charged when you ¢ jext” This fee is non

Once your order is complete,
you should be taken to a screen
like this to the right. ki i

Your username will be the email
you used to set up your account.

Change password here, and it
will log you in to the Viewpoint
System.
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