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New Course

Effective Term:
 FORMDROPDOWN 



Subject Area - Course Number:
English 366 
Cross-listing:
     
(See Note #1 below)

Course Title: (Limited to 65 characters)
Topics in Professional Writing
25-Character Abbreviation:  
Topics in Prof Writing


Sponsor(s):  
Janine Tobeck, Daniel Baumgardt, Marilyn Annucci, Patrick Moran
Department(s):
Languages and Literatures
College(s):
 FORMDROPDOWN 



Consultation took place:
 FORMCHECKBOX 

NA 
 FORMCHECKBOX 

Yes  (list departments and attach consultation sheet)
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Programs Affected:
     
Is paperwork complete for those programs? (Use "Form 2" for Catalog & Academic Report updates)

 FORMCHECKBOX 

NA 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

will be at future meeting

Prerequisites:
English 230 and English 362 or consent of instructor
Grade Basis:
 FORMCHECKBOX 

Conventional Letter
 FORMCHECKBOX 

S/NC or Pass/Fail
 

Course will be offered:
 FORMCHECKBOX 

Part of Load
 FORMCHECKBOX 

 Above Load 


 FORMCHECKBOX 

On Campus
 FORMCHECKBOX 

Off Campus - Location       

College:
 FORMDROPDOWN 

Dept/Area(s):
Languages and Literatures/English
Instructor:
John Carlberg

Note: If the course is dual-listed, instructor must be a member of Grad Faculty.
Check if the Course is to Meet Any of the Following:

 FORMCHECKBOX 
  Technological Literacy Requirement
 FORMCHECKBOX 
  Writing Requirement


 FORMCHECKBOX 
  Diversity 

 FORMCHECKBOX 
  General Education Option:   FORMDROPDOWN 
   

Note:  For the Gen Ed option, the proposal should address how this course relates to specific core courses, meets the goals of General Education in providing breadth, and incorporates scholarship in the appropriate field relating to women and gender.

Credit/Contact Hours: (per semester)

Total lab hours:
     
Total lecture hours: 
     
 

Number of credits:
3
Total contact hours:
48 

Can course be taken more than once for credit?  (Repeatability)  

 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes          If "Yes", answer the following questions:

No of times in major:
3
No of credits in major: 
9
 

No of times in degree:
3
No of credits in degree:
9 

Proposal Information: (Procedures for form #3)
Course justification: 
Topics in Professional Writing will be part of the Professional Writing and Publishing track, allowing the program to run and evaluate courses before or in lieu of making them permanent offerings. Given the rapid growth of the major, this course is an important means of expanding our offerings within currently available resources, and of guiding the future development of the overall program.
Relationship to program assessment objectives:


The objectives of upper-division courses in the Professional Writing and Publishing track are that graduates of the program will be able to:

• 
analyze discourse used in diverse contexts with attention to audience, purpose, and formal convention; 

• 
use technology employed by professional writers in a variety of media;

• 
collaborate effectively, orally and in writing, in teams and within groups; and 

•
write and edit documents to a professional standard in multiple formats.
As part of the 300-level sequence in Professional Writing and Publishing, English 366 will deepen study in a particular writing or editing topic, while emphasizing one or more of the above objectives. 

Budgetary impact: None


Course description: (50 word limit)


Variable topics course that will focus on particular subsets of professional writing, editing, or rhetorical analysis relevant to these fields. Topics might include discourse analysis, argumentation, technical editing, content strategy, translation studies, or writing and editing for specific fields (e.g. science, medicine, environmental studies, etc.).
Prereq: ENGLISH 230 and ENGLISH 362 or consent of instructor

Course objectives and tentative course syllabus:



(See “Relationship to program assessment objectives” above.)
SAMPLE SYLLABUS

Topics in Professional Writing: Medical and Legal Writing and Editing

English 366







John Carlberg

Fall 2013







HE 429 X5053

Heide XXX 
TR 8:00-9:15





H) 920/568-1633

Office Hours:
TR 11-12; W 5-6




carlberj@uww.edu

__________________________________________________

Course Description

Students will be introduced to the principles of writing and editing in the medical and legal fields, becoming familiar with the styles and conventions of each discipline.  

Texts

Bouchoux, Deborah H.  Aspen Handbook for Legal Writers: A Practical Reference.  New York: Aspen, 2004.
Heifferon, Barbara A.  Writing in the Health Professions.  New York: Longman, 2005.

Projects

Numerous writing and editing assignments, generated by both student self direction and as a result of editorial practices on extant documents.  See Class Schedule below for a complete list of writing and editing assignments.  Students will submit a final portfolio of 6 selected individual works.

Grades







Each assignment will be graded as submitted and all grading will be on a 10% scale:

A – 90%

B – 80%

C – 70%

D – 60%

Individual assignments will account for 50% of final grade; portfolio will comprise final 50%.

Participation

A vital component, since we will spend considerable time in group composition, design, and revision work.

Attendance

While I expect you every day, perfect attendance is often impossible (though rewarded here).  Thus, everyone gets two free absences.  On your third and fifth absence, you lose a full letter grade (for the course) each time.  Six absences and you fail.  No excuses. 

Plagiarism

I don't expect it, but sometimes it happens.  Read the Plagiarism Statement in your Handbook and see me if you have any questions.  Any student caught plagiarizing will instantly fail this course; further, I will personally lobby to have the severest sanctions allowable levied.  Do not do it.

Diversity

The University of Wisconsin-Whitewater is dedicated to a safe, supportive, and non-discriminatory learning environment.  It is the responsibility of all undergraduate and graduate students to familiarize themselves with University policies regarding Special Accommodations, Misconduct, Religious Beliefs Accommodations, Discrimination, and Absence for University Sponsored Events.  (For details please refer to the Undergraduate and Graduate Timetables; the “Rights and Responsibilities” section of the Undergraduate Bulletin; the Academic Requirements and Policies and the Facilities and Services sections of the Graduate Bulletin; the “Student Academic Disciplinary Procedures” [UWS Chapter 14]; and the Student Nonacademic Disciplinary Procedures” [UWS Chapter 17].)

CLASS SCHEDULE

Week 1

Syllabus

Introduction to Medical Writing; Heifferon, Ch. 1

Week 2

Genres and Specialties

Terminology and Audience; Heifferon, Appendix B

References and Resources

Week 3

Ethical Issues; Heifferon, Ch. 2

Educational Materials; Heifferon, Ch. 6

Informational Brochures and Flyers

Week 4

Public Health Campaigns; Heifferon, Ch. 7

Brochures, Flyers, and Pamphlets

Week 5

Medical Forms and Reports; Heifferon, Ch. 5

Week 6

Document Design; Heifferon, Chs. 3 & 10

Week 7

Document Revision

Self Editing

Week 8

Editing for Publication

Online Publishing

Week 9

Portfolio Preparation

Week 10

Introduction to Legal Writing; Bouchoux, Ch. 5 Section 3

Examining Samples of Legal Writing

Week 11

Genres and Specialties

Terminology and Audience; Bouchoux, Appendix E

References and Resources

Week 12

Memoranda, Briefs, and Pleadings; Bouchoux, Chs. 8, 9, & 10

Week 13

Writing and Editing for Publication

Week 14

Document Design and Revision; Bouchoux, Chs. 12 & 13

Week 15

Portfolio Preparation

Finals

Submit Completed Portfolio

The University of Wisconsin-Whitewater is dedicated to a safe, supportive and non-discriminatory learning environment.  It is the responsibility of all undergraduate and graduate students to familiarize themselves with University policies regarding Special Accommodations, Academic Misconduct, Religious Beliefs Accommodation, Discrimination and Absence for University Sponsored Events (for details please refer to the Schedule of Classes; the “

 HYPERLINK "http://www.uww.edu/Catalog/02-04/Legal/Legal1.html" Rights and Responsibilities

HYPERLINK "../../www.uww.edu/Catalog/02-04/Legal/Legal1.html"
” section of the Undergraduate Catalog; the Academic Requirements and Policies and the Facilities and Services sections of the Graduate Catalog; and the “Student Academic Disciplinary Procedures (UWS Chapter 14); and the “Student Nonacademic Disciplinary Procedures" (UWS Chapter 17). 
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