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GRADUATE PROPOSALS


1. Program Assistant for Graduate Council receives the proposal electronically and printed signature and consultation pages from the Program Assistant for the CCC.


2. Program Assistant for Graduate Council types the agenda and sends the agenda and all course proposals electronically to members or the Graduate Council.


3. Program sponsor is encouraged to attend the Graduate Council meeting.


4. Proposal is reviewed/discussed at Graduate Council meeting and,


if rejected, it is returned to the department chairperson


if approved, proposal is forwarded to Registrars for addition to catalogue and/or timetable.


End of process for graduate proposals.








Note:  If UCC member is unable to attend that meeting, solicit a substitute representative and notfy Program Assistant for UCC for voting.





Workshops and special studies – Go only through continuing education.





1. Department Sponsor types proposal and submits electronically to department members. (This may be different in each department.)


2. Proposal is reviewed/discussed at a department meeting, and…


a. if rejected, end of process.


            b. if approved, the sponsor seeks appropriate consultation 


3. Sponsor sends an electronic copy to department Program Assistant and College Curriculum Committee (CCC) Chair’s Program Assistant two weeks prior to the scheduled meeting.


4. The sponsor delivers consultation forms and signature pages (if appropriate) to program assistant of CCC. 

















Program assistant of CCC forwards electronic copy of proposal, one printed signature page and consultation page if necessary to Chairperson of CCC.


Chairperson reviews proposals for mechanics, clarity and completeness and if necessary consults proposal sponsor(s). 


Program Assistant for CCC types the agenda and sends notice of agenda and all course proposals electronically to members of the CCC and COE faculty and staff, and proposal sponsors if not in the college, one week prior to meeting.


4.	Proposal is reviewed by the CCC (Sponsor or representative is strongly encouraged to attend),


if rejected, the CCC program assistant returns proposal to proposal sponsor with an email to department chair and program assistant.


if approved, the sponsor with the support of the departmental CCC representative, makes any minor corrections and forwards copy of revised proposal to the Department Program Assistant and CCC Program Assistant. The CCC program assistant forwards an electronic copy of the proposal to Program Assistant for University Curriculum committee (UCC) and Graduate Studies if required; and sends the printed/signed signature and consultation page to Program Assistant for UCC and Graduate Studies if required. 





UNDERGRADUATE PROPOSALS


1. Program Assistant for UCC receives the proposal electronically and printed signature and consultation pages from the Program Assistant for the CCC.  Program Assistant of UCC reviews the proposals for clarity and completeness.


2. Program Assistant for UCC types the agenda and sends the agenda and all course proposals electronically to members or the UCC.


3. Program sponsor is encouraged to attend UCC meeting.


4. Proposal is reviewed/discussed at UCC meeting and,


if rejected, it is returned to the department chairperson


if approved, proposal is forwarded to Registrars for addition to catalogue and/or timetable.


End of process for undergraduate proposals.








































































































Teacher Education Committee (TEC):


College-wide licensure issues (e.g., portfolio process, admission to professional education, assessment plan). Decisions from TEC go to CCC as informational items. Chairperson of CCC signs forms approved by TEC and forwards to Office of the Provost, maintaining a copy of the records (proposal and TEC minutes) in the Associate Dean’s Office.
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