To Do Lists for Event:  _______________________  Event Date: __________
Outcomes/Goals for Event:  
	1.


	2. 


	3. 



	To Do:
	Complete By Whom
	Complete By Date
	Resources & Cost
	Comments
	Task Completed 
Y/N

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


