
















http://www.uww.edu/adminaffairs/hr/change-of-status
http://www.uww.edu/adminaffairs/hr/change-of-status
http://www.uww.edu/adminaffairs/hr/rehire
mailto:NystedAB27@uww.edu


https://www.feieap.com/images/clientid_249/Monthly_Promotional_Materials/2019/SOWI/01Jan2019_Poster_SOWI.pdf
https://www.wisconsin.edu/ohrwd/benefits/ret/tsa/
https://www.wisconsin.edu/ohrwd/americasaves/?utm_source=all-staff-feb-4-2019&utm_medium=email&utm_campaign=AmSaves2019
https://www.wisconsin.edu/ohrwd/americasaves/?utm_source=all-staff-feb-4-2019&utm_medium=email&utm_campaign=AmSaves2019
https://www.wisconsin.edu/ohrwd/americasaves/?utm_source=all-staff-feb-4-2019&utm_medium=email&utm_campaign=AmSaves2019


http://etf.wi.gov/members/IYC2019/et-2107hpm.asp
http://etf.wi.gov/members/IYC2019/et-2107hpm.asp


https://uwservice.wisconsin.edu/help/time-absence/#for-managers
https://uwservice.wisconsin.edu/help/time-absence/#for-managers




http://www.uww.edu/Documents/adminaffairs/HR%20Diversity/Systemwide%20Joint%20Governance%202-1-19%20FINAL.pptx
http://www.uww.edu/Documents/adminaffairs/HR%20Diversity/Systemwide%20Joint%20Governance%202-1-19%20FINAL.pptx
https://www.wisconsin.edu/news/archive/regents-approve-3-annual-increases-in-2019-21-pay-plan/


mailto:HR@uww.edu
http://www.uww.edu/Documents/adminaffairs/HR%20Diversity/Workplace%20Conduct%20Expectations%20Policy.pdf


































































































































University of Wisconsin Whitewater October 21, 2019 

 OFFICE OF HUMAN RESOURCES & DIVERSITY’S:  NEWS & NOTES   80

 

All Things Immigration: 
USCIS Updates 

Immigrants Who Have Enriched 
Our US Culture 

ALERT: 
On Oct. 11, 2019, judges in three separate cases before 
U.S. District Courts for the Southern District of New 
York (PDF, 60 KB), Northern District of California 
(PDF, 635 KB), and Eastern District of Washington 
(PDF, 525 KB) enjoined DHS from implementing and 
enforcing the final rule related to the public charge 
ground of inadmissibility under section 212(a)(4) of 
the Immigration and Nationality Act and postponed 
the effective date of the final rule until there is final 
resolution in the cases. Two of the injunctions are 
nationwide and prevent USCIS from implementing 
the rule anywhere in the United States. Until final 
decisions in these cases are issued or the injunction is 
lifted, Form I-539 filled online is the 2/4/19 version. 

Dr. Jacob Olupona is an immigrant from
Nigeria. He is currently professor of African Religious 
Traditions at Harvard Divinity School. Specifically, he 
is a noted scholar of indigenous African religions. 
After coming to the United States, he studied the 
history of religions at Boston University - the same 
university attended by Reverend Martin Luther King, 
Jr, who earned a Ph.D. in systematic theology in 1955. 
(For more detail, click here.) 

Instilled in Dr. Olupona from a very young age was 
the importance of spreading knowledge. One of his 
quotations is:  “When you educate one person, you 
educate the whole community.” Dr. Olupona’s 
research examines the experience of “reverse 
missionaries" - those immigrants who have come to 
the United States to establish “African Pentecostals 
in American congregations, American branches of 
independent African churches, and indigenous 
African religious communities in the United States.” 

From this cite: 
https://hds.harvard.edu/people/jacob-k-olupona 

Another excellent read: 
THE MOST SUCCESSFUL ETHNIC GROUP IN THE 

U.S. MAY SURPRISE YOU 
(here) 

For International Faculty: 
UW-Whitewater Workshops 

The Immigration Specialist, Margaret Wheeler, has 
already begun offering ongoing I-485 and EB-1 
workshops. Please contact her regarding the 
upcoming dates and time. (wheelerm@uww.edu, or 
extension -1494). 

~  ~ 

Immigration Trivia - Did You Know? 
US Customs and Border Protection (CBP) agriculture 
specialists perform a critical border security role in 
safeguarding America’s agricultural and natural 
resources from harmful pests and plant diseases. 
They have extensive training and experience in the 
biological sciences and agricultural inspection, 
inspect tens of thousands of international air 
passengers, and air and sea cargoes nationally being 
imported to the United States. 

For an example and additional details, click (here). 
 

Margaret Wheeler, JD 
Immigration Specialist 

Affirmative Action Program Coordinator 

~  ~ 

https://www.uscis.gov/sites/default/files/USCIS/files/New_York_v._DHS_19-cv-07777_SDNY_PI.PDF
https://www.uscis.gov/sites/default/files/USCIS/files/New_York_v._DHS_19-cv-07777_SDNY_PI.PDF
https://www.uscis.gov/sites/default/files/USCIS/files/NDCA_Injunction.pdf
https://www.uscis.gov/sites/default/files/USCIS/files/NDCA_Injunction.pdf
https://www.uscis.gov/sites/default/files/USCIS/files/Washington_v._DHS_injunction.pdf
https://www.uscis.gov/sites/default/files/USCIS/files/Washington_v._DHS_injunction.pdf
https://www.federalregister.gov/documents/2019/08/14/2019-17142/inadmissibility-on-public-charge-grounds
http://www.bu.edu/articles/2019/mlk-boston/
https://hds.harvard.edu/people/jacob-k-olupona
https://www.ozy.com/fast-forward/the-most-successful-ethnic-group-in-the-u-s-may-surprise-you/86885/
mailto:wheelerm@uww.edu
https://www.cbp.gov/careers/frontline-careers/as
https://www.cbp.gov/careers/frontline-careers/as
https://www.cbp.gov/newsroom/local-media-release/dulles-cbp-intercepts-african-cat-skins-giant-snail-shells
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Payroll Schedules
The 2020 Payroll Schedule for all employees 
is available at the following link:  
https://uwservice.wisconsin.edu/docs/publica
tions/pay-uncl-bw-calendars-2020.pdf. 

Faculty and Academic Staff are paid monthly; 
the first of each month. When the first is on a 
weekend or holiday, employees are paid on 
the last business day prior to the first of the 
month. Nine-month academic-year staff are 
paid October 1st through June 1st. 

Flex-Spending Accounts (FSA) and 
Health Savings Accounts (HSA)

Employees must re-enroll every year in an FSA 
(Medical and/or Dependent Care) or HSA, as 
enrollments end each year on December 31st. 

Up to $500 in a Medical FSA will automatically 
transfer over at the end of the year to the new 
provider:  ConnectYourCare (CYC). FSA 
rollover funds will be available until May 1, 
2020. 

Employees with an HSA will need to contact CYC 
and request to have the funds in their HSA with 
TASC be moved to CYC.  If not moved over to 
CYC, TASC will continue to administer the funds 
in their HSA, and the employee will be charged 
a $3.00 per month fee. 

Transfer requests may be made anytime from 
now through December 31st. 

Go to: www.connectyourcare.com/ETF. 

New W-4 Form for Employee Tax 
Withholding 

For the current 2019 tax year, the IRS 
continues to strongly urge taxpayers to 
review their tax withholding status as soon as 
possible to avoid having too little or too much 
withheld from their paychecks. To perform a 
quick "paycheck check-up," use the IRS 
withholding calculator at the following link 
(here). 

Overload Payments
Overloads are generally paid in two 
installments.  Fall overloads may be paid on 
November 1, 2019 and February 1, 2020. Per 
the Overload Policy Principles, Change of 
Status (COS) forms received in Human 
Resources by the 8th of the month will be 
guaranteed payment on that month’s 
overload payroll schedule. COS forms received 
after the 8th of the month may not be 
processed until the following month, or until 
the next scheduled payroll for overload 
payments. Please see the “Overload Policy 
Principles” document on the Human 
Resources web site:  (here). 

University Insurance Association (UIA) 
Automatic Deduction of $24

Faculty, Academic Staff, and Limited 
employees who meet the minimum monthly 
salary threshold for eligibility ($2,734), will see 
an automatic payroll deduction of $24 on their 
November 1 earnings statement.  UIA 
(University Insurance Association) is a life 
insurance mandated by the UW-System Board 
of Regents. The policy year is October 1, 2019 
to September 30, 2020. For more information, 
please click on this link:  (here). 

PAYROLL:  Notes & Reminders 

~  ~ 

~  ~ 

~  ~ 

https://uwservice.wisconsin.edu/docs/publications/pay-uncl-bw-calendars-2020.pdf
https://uwservice.wisconsin.edu/docs/publications/pay-uncl-bw-calendars-2020.pdf
http://www.connectyourcare.com/ETF
https://www.irs.gov/individuals/tax-withholding-estimator
http://www.uww.edu/adminaffairs/hr/hr-overload
https://www.wisconsin.edu/ohrwd/benefits/life-accident/uia/


University of Wisconsin Whitewater October 21, 2019 

 OFFICE OF HUMAN RESOURCES & DIVERSITY’S:  NEWS & NOTES   82

Did You Know?
Completing the I-9 Employment Eligibility Verification form is a Federal requirement.  Section 1 must be 
completed on or before the first day of employment. Original, unexpired documents need to be presented 
to the employer within three days so Section 2 may be completed by the employer. It is illegal for persons to 
work prior to the employer's certification date in Section 2. 

For questions regarding payroll, earnings statements, funding, leave reporting, timesheet entry and 
approvals, etc., please connect with your HR&D Payroll Team. 

Talent & Acquisition Highlights 

Best Practices: 
Change of Status, Recruitment Approval Requests and Rehire Submissions: 

Please make it a weekly best practice to check & approve your Change of Status, Recruitment Approval and 
Rehire applications inboxes. There are many changes for staff members this time of year and this will 
ensure those changes will take effect in a timely manner. You can find those inboxes in the links below. 
You also will receive a “noreply@uww.edu” email when an approval is needed from you.  

Change of Status: http://www.uww.edu/adminaffairs/hr/change-of-status 
Recruitment Approval: https://my.uww.edu/recruitmentapproval 
Rehire: http://www.uww.edu/adminaffairs/hr/rehire 

If you have difficulty with any of the online applications, please contact the HR&D Helpdesk for 
assistance. If you need training or other non-technical assistance, please contact your HR&D Talent team. 

By The Numbers 
59%

“Percentage of U.S. companies that are 
using a flexible workforce, including 

remote and freelance workers, to some 
degree.” 

H.R. Executive Magazine, October, 2019 
Source: Forbes 

PAYROLL:  Notes & Reminders (con’t) 

HR&D Payroll Team 

Reggie Brown 
Andrea Campbell 

Kelly Frank 
Molly Parrish 

Payrollsupport@uww.edu, or click here. 

mailto:noreply@uww.edu
http://www.uww.edu/adminaffairs/hr/change-of-status
https://my.uww.edu/recruitmentapproval
http://www.uww.edu/adminaffairs/hr/rehire
mailto:Payrollsupport@uww.edu
mailto:Payrollsupport@uww.edu
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Title & Total Compensation Project:  
Update 

Job Titles and Standard Job Descriptions have been 
created. Mapping to the UW System Job Framework 
has also started. Twenty-four Job Families have been 
identified! Human Resources team members have 
been meeting with subject matter experts to 
complete the mapping process by the projected 
deadline of October 24, 2019. 

The new job titles and job descriptions will be posted 
online during the Employee-Manager Meetings which 
are tentatively scheduled between December 1, 2019 
and February 15, 2020. During these meetings, 
managers will meet with employees to explain the 
new job titles and job descriptions, and employees will 
confirm if new job descriptions accurately reflect 
actual work performed. A presentation of the August 
Project Update is available (here). 

For FAQs, click (here). 

The full Title & Total Compensation Project web page 
is found at: https://www.wisconsin.edu/ohrwd/title-
and-total-compensation-study/  

Talent & Acquisition Highlights (con’t) Talent & Acquisition’s 
October Trivia Questions 

1) What does TAM stand for?

A. Training and Management  

B. Tea and Muffins 

C. Talent Acquisition Manager 

D. Time and Maintenance 

2) What is the purpose of the Title and Total
Compensation Study?

A. Create clear, consistent and relevant job 
titles and descriptions 

B. Market-informed title and 
compensation structures 

C. A framework for long-term career 
development at the UW-System 

D. All the Above 

E. A & B Only 

3) How many apples does it take to make one
gallon of apple cider?

A. 15 
B. 25 
C. 40 
D. 60 

Answers:     1) C.  2) D.  3) C. 

HR&D Talent & Acquisition Team 

Amy Sexton 
Abby Dunkelberger 

Kai Instefjord 
Victoria Johnson 

https://youtu.be/jGpF3gR1Blk?t=293%20https://youtu.be/jGpF3gR1Blk
https://www.wisconsin.edu/ohrwd/title-and-total-compensation-study/ttc-faq/
https://www.wisconsin.edu/ohrwd/title-and-total-compensation-study/
https://www.wisconsin.edu/ohrwd/title-and-total-compensation-study/
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Human Resources & Diversity Subject Matter and Office Contact Info. 

HR&D Subject Matter Experts 
Subject Matter Expert Specialty 

Connie Putland ADA 
Assist. Chief Human Employee Relations 
 Resources Officer 

Amy Sexton Recruitment Process Mgmt. 
Human Resource Specialist Compensation Studies 

New Employee & Rehire Contracts 
Change of Status 
Onboarding 

Gina Elmore Training and development 
Development Coordinator 

Kai Instefjord Student Employment & Camps 
H.R. Assistant  Contracting 

Margaret Wheeler Immigration 
Immigration/AA Specialist Affirmative Action 

Reggie Brown Payroll 
Payroll & Benefit Specialist- Absence Management 
 Supervisor Unemployment 

Int’l Student Employment 

Stephanie Hartmann Benefits, FMLA, Wellness, 
Benefits Specialist Resignations, Retirements 

Vicki Schreiber, Ph.D. Title IX Resources, Policy and 
Title IX Coordinator Investigations 

UW-Whitewater Diversity Statement 

UW-Whitewater is committed to seeking and sustaining a culturally and 
ethnically diverse campus environment, building a diverse faculty and staff 

with expertise and interest in serving students with diverse needs, 
backgrounds, ethnicities, abilities and other distinct characteristics in 

respectful, sensitive and understanding ways. It is an expectation of all 
employees to interact in respectful, sensitive, and understanding ways 

with all colleagues, staff, students, and guests of the university. 

A link to our Workplace Conduct Expectations: 
Workplace Conduct Expectations Policy 

UW-W Office of Human Resources & Diversity 
Hyer Hall, Room 330    HR@uww.edu 

262.472-1024 (Main)    262.472-5668 (Fax) 

 

We Wish 
Everyone a Fun 

Halloween!

UW System Administrative 
Policy 1212 (formerly BN 3): 

SICK LEAVE 

This policy is effective as of 
October 1, 2019. 

Original Issuance Date: 
July 1, 2015 

Last Revised Date: 
September 17, 2019 

http://www.uww.edu/Documents/adminaffairs/HR%20Diversity/Workplace%20Conduct%20Expectations%20Policy.pdf
mailto:HR@uww.edu
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Office of 
Human Resources & Diversity’s 

News & Notes 

Hello Warhawk Family! 

CONGRATULATIONS to the entire Human Resources and 
Diversity (HR&D) team! This is the one-year anniversary for the 
HR&D newsletter. The newsletter is an excellent source of 
information! I cannot tell you how heartwarming it is when we 
hear that members of the campus community read the 
newsletter! 

There are so many things going on in the HR&D area – it is a 
synergistic churn. There are changes as a result of the “Final 
Ruling” for the Fair Labor Standards Act. The new threshold 
raises the standard salary level from $455 per week to $684 per 
week, equivalent to $35,568 per year for a 2080 hour per year 
worker. “The new thresholds account for growth in employee 
earnings since the thresholds were last updated in 2004 
[USDOL, 2019].” This means that anyone making less than 
$35,568 per year, who works more than 40 hours per week, 
must get paid overtime, excluding very few exceptions. 

The “Holiday Season” is fast approaching. Please enjoy your 
time with family and friends and if you are traveling – be safe! 

Regards, 

Janelle A. Crowley, Ph.D. 
Chief Human Resources Officer 
Human Resources & Diversity 
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BENEFITS Bulletin 

Wellness Initiative - 2020
Stay tuned for Wellness Initiative for 2020! 
We are working on writing the Grant for ETF 
for funding and have lots of great ideas!!  

If you have any suggestions on things you 
would like to see, please let us know. You can 
email suggestions to benefits@uww.edu with 
‘Wellness Initiative Suggestion’ in the subject 
line.  

Final IYC Confirmation Statements to 
Arrive November 26TH! 

Keep an eye out for your final IYC (It’s Your 
Choice) confirmation statement that will 
arrive November 26th. Please take the time to 
review your elections for 2020.  If you have 
questions or if something is incorrect please 
contact the Benefits Office:  262-472-1024, or 
benefits@uww.edu. 

New Benefits Team Member! 
Please join me in welcoming Aubrey Maciosek to the Benefits 
Team. Aubrey has been a student assistant for several years 

and joined me as Benefits Assistant USTE in October. 

Hello! 

My name is Aubrey Maciosek. I am a May 2019 graduate 
from UW-Whitewater. I am currently pursuing my Masters 
of Business Administration with a concentration in HR from 
UWW. I have been working as a student assistant in the HR 
office since December of 2016 but as of October 2019, I have 
assumed the role of Benefits Assistant. I have gained a lot 
of valuable experience and knowledge in just the last few 
weeks alone and I am eager to see what comes next! I look 
forward to assisting the campus with any benefit needs and 
can be reached at benefits@uww.edu, or 262-472-1024. 

December’s FEI Webinar: 

To register, visit (click here) 

Aubrey Maciosek 

mailto:benefits@uww.edu
mailto:benefits@uww.edu
mailto:benefits@uww.edu
https://cc.callinfo.com/registration/#/?meeting=1r7w0fuu7pwlt&campaign=167pd61j0tjn2
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BENEFITS Bulletin  (con’t) 

Show us how you wear your Willie 
Socks! 

Participant Patty Fragola, Senior Academic 
Librarian wears her socks when she RIDES!! 
Patty says if you cut out the heel and cut off 
the toes they make great sleeves for your 
arms when riding! 

Love it Patty! 

~  ~ 

Share YOUR Good News!! 

Getting married? Having a baby? 

 Let us know! 
We’d love to share it in News & Notes! 

~  ~ 

HR&D Benefits Representatives 

Stephanie Hartmann 
Aubrey Maciosek 

Benefits@uww.edu 

Did You Know? 

The U.S. Customs and Border Protection 
will increase inspections on imported 

tomato and pepper fruit entering at all U.S. 
ports of entry beginning Friday, Nov. 22, to 
prevent the introduction of Tomato Brown 

Rugose Fruit Virus and protect the multi-
billion dollar U.S. tomato and pepper 

production industry. Tomato brown rugose 
fruit virus can cause severe fruit loss in 
tomatoes and peppers. The virus was 

detected and eradicated from a California 
tomato greenhouse in 2018. 

https://wwwcbp.gov/newsroom/national-
media-release/cbp-begin-inspections-

tomato-brown-rugose-fruit-virus 

~ Cited: (here) 

A workshop will be held on Monday, January 13, 
2020, from 8:30am to 3:00pm in the University 
Center, Room 275. 

Participants will discuss how to make student 
employment an impactful learning experience for 
students and the resources available to 
supervisors. 

Please send an email to Assessment@uww.edu to 
sign-up or for more information.  (Lunch to be 
provided.) 

Gina Elmore 
HR Development Coordinator 

262.472.1219 
elmoreg@uww.edu 

Do You Supervisor Student Employees? 

https://www.cbp.gov/newsroom/national-media-release/cbp-begin-inspections-tomato-brown-rugose-fruit-virus
mailto:Assessment@uww.edu
mailto:elmoreg@uww.edu
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HR&D’s Front Desk:  I-9 Policy Review and Process 

HR&D Follows I-9 Policy and Procedures: 
Here is the Background and Process 

Per Federal law, https://www.uscis.gov/i-9, Form I-9 is used for verifying the identity and employment 
authorization of individuals hired for employment in the United States. All U.S. employers must 
ensure proper completion of Form I-9 for each individual they hire for employment in the United 
States. This includes citizens and noncitizens. On the form, an employee must attest to his or her 
employment authorization. The employee must also present his or her employer with acceptable 
documents evidencing identity and employment authorization. The employer must examine the 
employment eligibility and identity document(s) an employee presents to determine whether the 
document(s) reasonably appear to be genuine and to relate to the employee and record the 
document information on the Form I-9. The list of acceptable documents can be found on the last 
page of the form. Employers must retain Form I-9 for a designated period and make it available for 
inspection by authorized government officers.  

Process: 

Upon the first day of employment at UW-Whitewater, if an employee has not completed their I-9 in 
full within three business days of employment, the employee will be placed on a leave of absence 
without pay until such time the employee presents to the Office of Human Resources & Diversity 
completed I-9 documentation. 

Completed I-9 are on file for all employees. If a returning employee has a break in service of more 
than one year (12 months) occurs, the employee must re-verify by providing appropriate 
documentation within three (3) business days of re-employment. If the break in service is less than 
one year and deemed necessary (due to no I-9 on file, error on original, etc.) the employee may be 
required to re-verify and provide documentation. 

If anyone has questions, do not hesitate to connect with Ramon Rocha, Sr. (here), 
HR&D Office Coordinator. 

Did You Know? 

Many thousands of years before Christopher Columbus’ ships landed in the Bahamas, 
a different group of people discovered America:  the nomadic ancestors of modern 
Native Americans who hiked over a “land bridge” from Asia to what is now Alaska 

more than 12,000 years ago. 
~ Cited: (here) 

https://www.uscis.gov/i-9
mailto:rochar@uww.edu
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All Things Immigration: 
USCIS Updates 

Immigrants Who Have Enriched 
Our US Culture 

USCIS Update: 

Fee Increase Consistent with the Consumer 
Price Index 

Beginning on Dec. 2, USCIS is adjusting the fee to 
request premium processing for certain 
employment-based petitions. The premium 
processing fee will increase to $1,440 from the 
current fee of $1,410 for Form I-129, Petition for a 
Nonimmigrant Worker, and Form I-140, Immigrant 
Petition for Alien Worker. This increase, which is 
done in accordance with the Immigration and 
Nationality Act, reflects the full amount of inflation 
from the implementation of the premium 
processing fee in June 2001 through August 2019 
based on the Consumer Price Index for all Urban 
Consumers (CPI-U). USCIS last increased the fee in 
2018. Premium processing is an optional service 
currently authorized for certain petitioners filing 
Forms I-129 or I-140. The system allows petitioners 
to request 15-day processing of these forms if they 
pay an extra fee. The premium processing fee is 
paid in addition to the base filing fee and any other 
applicable fees. It cannot be waived. 

For International Faculty: 

a. Important Reminder for International Faculty:
Remember to contact Margaret Wheeler,
Immigration Specialist (ext. 1494;
wheelerm@uww.edu) before you travel
outside the US, whether or not you must
obtain a visa abroad to reenter. If you will be
obtaining a visa abroad, please also inform
your departments in the event of a delay at
the US consulate abroad.

b. Please also contact Margaret Wheeler (ext. 1494;
wheelerm@uww.edu) if you are interested in I-
485 Workshops or EB-1 Workshops.

Congressman Elijah Cummings’ forbears
were “forced immigrants,” brought to America as 
slaves. His parents were sharecroppers in South 
Carolina on the same land where their forbears 
worked as slaves. From South Carolina, without 
any formal schooling, the family moved to 
Baltimore. Cummings faced many obstacles but, 
regardless, graduated from Howard University 
with honors, served in the legislature for 13 years, 
and was elected to Congress in 1996. Cummings 
used to relay a story about a Jewish drug store 
owner, “Doc Friedman,” who employed 
Cummings during high school and later paid 
Cummings’ application fee to Howard. While 
Cummings was in college Doc Friedman would 
regularly send him a $10 bill with a note saying, 
“Hang in there.” For the complete article, click 
(here). 

Michael A. Fletcher is a senior writer at 
The Undefeated. 

Native Americans and Immigration— 
The First Immigrants 

The ancestors of Native Americans crossed the 
Bering Land Bridge (a narrow strip of land 
connecting Asia and North America) over 10,000 
to 20,000 years ago, after the last ice age, in what 
some refer to as the first North American 
immigration. Archeologists discovered clues of the 
past lives of Native peoples in Wisconsin through 
excavation of sites. Effigy mounds, mounds in the 
shape of animals, have been located as burial sites 
for the early Wisconsin inhabitants. Native 
Americans represent diverse nations of people 
who flourished in North America for thousands of 
years before the arrival of Europeans. The 
Menominee, Ojibwe (Chippewa), Potawatomi, 
and Ho-Chunk (Winnebago) peoples are among 
the original inhabitants of Wisconsin. For the 
complete article, click (link). 

Margaret Wheeler, JD 
Immigration Specialist 

Affirmative Action Program Coordinator 

http://links.govdelivery.com/track?type=click&enid=ZWFzPTEmbXNpZD0mYXVpZD0mbWFpbGluZ2lkPTIwMTkwNzAyLjc2MTkxMzEmbWVzc2FnZWlkPU1EQi1QUkQtQlVMLTIwMTkwNzAyLjc2MTkxMzEmZGF0YWJhc2VpZD0xMDAxJnNlcmlhbD0xNjc3ODU2NCZlbWFpbGlkPXdoZWVsZXJtQHV3dy5lZHUmdXNlcmlkPXdoZWVsZXJtQHV3dy5lZHUmdGFyZ2V0aWQ9JmZsPSZtdmlkPSZleHRyYT0mJiY=&&&104&&&http://www.uscis.gov/
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAxOTEwMzAuMTIyNDUxNDEiLCJ1cmwiOiJodHRwczovL3d3dy5mZWRlcmFscmVnaXN0ZXIuZ292L2RvY3VtZW50cy8yMDE5LzEwLzMxLzIwMTktMjM3NzgvYWRqdXN0bWVudC10by1wcmVtaXVtLXByb2Nlc3NpbmctZmVlIn0.7UkM4X6KtiDNObO_mL8EJcvTsedL5fNHiNAihF4Pdiw/br/70737470263-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDAsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAxOTEwMzAuMTIyNDUxNDEiLCJ1cmwiOiJodHRwczovL3d3dy5mZWRlcmFscmVnaXN0ZXIuZ292L2RvY3VtZW50cy8yMDE5LzEwLzMxLzIwMTktMjM3NzgvYWRqdXN0bWVudC10by1wcmVtaXVtLXByb2Nlc3NpbmctZmVlIn0.7UkM4X6KtiDNObO_mL8EJcvTsedL5fNHiNAihF4Pdiw/br/70737470263-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAxOTEwMzAuMTIyNDUxNDEiLCJ1cmwiOiJodHRwczovL3d3dy51c2Npcy5nb3YvaS0xMjkifQ.MtFUoWUcCBdWYFXGify0uUEq-AtdQno7Fb9iMn-SAR8/br/70737470263-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAxOTEwMzAuMTIyNDUxNDEiLCJ1cmwiOiJodHRwczovL3d3dy51c2Npcy5nb3YvaS0xMjkifQ.MtFUoWUcCBdWYFXGify0uUEq-AtdQno7Fb9iMn-SAR8/br/70737470263-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDIsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAxOTEwMzAuMTIyNDUxNDEiLCJ1cmwiOiJodHRwczovL3d3dy51c2Npcy5nb3YvaS0xNDAifQ.CxGdsIofqEBnpkqpvfX5caw-HWAiseOQqnXZUJVQ5Ow/br/70737470263-l
https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDIsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAxOTEwMzAuMTIyNDUxNDEiLCJ1cmwiOiJodHRwczovL3d3dy51c2Npcy5nb3YvaS0xNDAifQ.CxGdsIofqEBnpkqpvfX5caw-HWAiseOQqnXZUJVQ5Ow/br/70737470263-l
mailto:wheelerm@uww.edu
mailto:wheelerm@uww.edu
https://theundefeated.com/features/elijah-cummings-built-a-legacy-around-helping-others-supporting-black-community/
https://www.dhs.wisconsin.gov/minority-health/population/amind-pophistory.htm
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PAYROLL:  Notes & Reminders 
Faculty and Academic Staff 

Leave Reports 

Before departing at the end of the semester, 
please be sure to have your monthly leave reports 
submitted for September, October, November and 
December.  

The contract period for the Fall semester is 
8/21/2019 – 1/4/2020. Therefore, Fall-semester-only 
employees who earned leave must also submit a 
leave report for the month of January, 2020. 

University Staff – Leave Balances and 
Carryover Provisions: 

University Staff employees earn leave based on 
the calendar year (1/1 – 12/31). The remaining 
balance of vacation allocated on 1/1 each year may 
be carried over on 12/31 for one more year. The 
carryover is automatic. The carried-over vacation 
will expire at the end of the second year, unless 
the employee is eligible to bank leave.  Employees 
eligible to bank vacation have received an email 
with instructions.  Employees who are not yet 
eligible to bank leave must ensure that any 
vacation carried over from 2018 is used by 
12/31/2019, or it will be lost. 

Personal Holiday hours allocated each year on 1/1 
do not carry over and must be used by 12/31 or they 
will be lost. There are four Legal Holidays 
remaining in 2019:  Thanksgiving, Christmas Eve, 
Christmas Day, and New Year's Eve. Full-time 
University Staff employees should currently have 
an LH balance of 32 hours (pro-rated for part-time 
employees). Legal Holiday hours do not carry over 
and must be used by 12/31 or they will be lost. 

Calendars 

The 2020 ACA Calendar is available at the 
following link:  (here) 

The 2020 Payroll Calendar for all employees 
is available at this link:  (here) 

Faculty and Academic Staff are paid monthly; 
the first of each month.  When the first lands on 
a weekend or holiday, employees are paid on 
the last business day prior to the first of the 
month. Nine-month academic-year staff are 
paid October 1st through June 1st. 

University Staff and Students are paid 
biweekly; on Thursdays.  If the Thursday pay 
date is a holiday, employees are paid on 
Wednesday. 

New W-4 Form for 
Employee Tax Withholding 

For the current 2019 tax year, the IRS continues 
to strongly urge taxpayers to review their tax 
withholding situation as soon as possible to 
avoid having too little or too much withheld 
from their paychecks.  To perform a quick 
"paycheck checkup," use the IRS withholding 
calculator at the following link (here). New W-4 
forms will be available in December for 2020. 
Stay tuned… .  .   .  

Please Update Home Address 
Information 

Please take a minute to review your personal 
information in your My UW System portal.  If 
your address has changed, please update the 
information so that the end-of-year tax 
statements will be mailed to the correct 
address.  If you will be leaving the University at 
the end of the semester, please be sure to keep 
us informed of your address changes. 

Special Notices: 

http://www.uww.edu/documents/adminaffairs/HR%20Diversity/ACA%20Calendar%202019-2020.xlsx
https://uwservice.wisconsin.edu/docs/publications/pay-uncl-bw-calendars-2020.pdf
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HR&D Payroll Team 

Reggie Brown, Supervisor 
Andrea Campbell 

Kelly Frank 
Molly Parrish 

PAYROLL: Notes & Reminders (con’t)

Maximum Contribution Limits Increasing In 2020 for Tax-Sheltered Annuity (TSA) 
And Wisconsin Deferred Compensation (WDC) Plans: 

The IRS recently announced the 2020 contribution limits for the UW Tax-Sheltered Annuity (TSA) 403(b) 
Program and the Wisconsin Deferred Compensation (WDC) 457 Program. 

In 2020, employees may contribute a basic maximum of $19,500 to the TSA Program. Employees age 50 and 
over can contribute an additional $6,500 for a total of $26,000. These same limits apply to WDC. Employees 
can contribute the maximum to both programs for a total of $39,000 (under age 50) or $52,000 (age 50 or 
older). 

Employees with 15 years or more of service with the UW System and have contributed less than an average 
of $5,000 per year over your UW System employment, may have an additional "catch-up" opportunity with 
the TSA Program. Contact Human Resources for more information. 

Both pre-tax and Roth (after-tax) contributions count towards the annual limits. Note: Individual Retirement 
Accounts (IRAs) are a type of retirement account separate from the TSA and WDC Programs and have 
separate limits. 

You may make changes to your TSA payroll deductions through employee self-service on your My UW 
System Portal. 

1. Click on “Launch full app” on the bottom of the “Benefit Information” tile.
2. At the bottom of the page, click on the “Update TSA Deductions” button.
3. Click on the vendor name listed on the “Savings Summary” page.
4. Click on the “Edit” button.
5. Make your change and be sure to "Save".

Please contact WDC directly to change payroll deductions for WDC accounts:  http://www.wdc457.org/, or 
call 877-457-9327. 

For questions regarding payroll, 
earnings statements, funding, 
timesheet entry and approvals, 
leave reporting, etc., please email: 
Payrollsupport@uww.edu. 

https://www.wisconsin.edu/ohrwd/benefits/ret/tsa
https://www.wisconsin.edu/ohrwd/benefits/ret/tsa
http://www.wdc457.org/
http://www.wdc457.org/
mailto:Payrollsupport@uww.edu
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Unconscious Bias Training 
The next Unconscious Bias Training for Search 
and Screen Committees facilitated by Dr. Kenny 
Yarbrough and Dr. Janelle Crowley will be held on 
Thursday, January 16 from 1-4:30pm. If you’d like 
to sign up, please contact warhawku@uww.edu. 

Financial Services Training 
Do you have questions about travel expense 
reimbursement, WISDM, or other financial 
services training? Then sign up here: 
https://my.uww.edu/signup/Home 

VitalSmarts 
VitalSmarts will present “Crucial Conversations” 
on January 14 & 15 (all day trainings).  This is a 2-
day training that “teaches skills for creating 
alignment and agreement by fostering open 
dialogue around high-stakes, emotional, or risky 
topics – at all levels of your organization. By 
learning how to speak and be heard (and 
encouraging others to do the same), you’ll surface 
the best ideas, make the highest-quality decisions, 
and then act on your decisions with unity and 
commitment.” We have very few seats remaining, 
if you are interested, please click here. 

Become a Campus Guide 
to a new employee! 

Starting in January 2020, we hope to match newly 
hired employees with someone that will share 
their knowledge of the campus, various resources, 
etc. Be a friendly face on campus and help our new 
employees acclimate quicker to their new jobs! 
Please click here if you have interest in 
participating in this new program! 

Additional Training Resources: 
If you would like to attend a training, or want a 
training not currently available, please contact 

Gina Elmore:  elmoreg@uww.edu 

Many people have heard of the Title IX Education 
Amendments of 1972 as a comprehensive federal law 
that prohibits discrimination on the basis of sex in 
employment and any federally-funded programs or 
activities. This section will highlight different aspects 
of Title IX that are important for the University 
community to know. 

Recognize… The US Department of Education and 
Office for Civil Rights released Title IX requirements 
regarding pregnant and parenting students in June 
2013. Title IX prohibits discrimination based on 
pregnancy, childbirth, false pregnancy, termination 
of pregnancy, or recovery from any of these 
conditions. It also prohibits a school from applying 
any rule related to a student’s parental, family, or 
marital status that treats students differently based 
on their sex. 

Respond…The University Health and Counseling 
Services (UHCS) has employees that provide 
confidential and free services. Website can be found 
at:  www.uww.edu/uhcs. 

UW - Whitewater Police 
262-472-4660 (Non-emergency line) 

New Beginnings APFV 
Elkhorn/Whitewater:  262-723-4653 

YWCA Rock County 
608-752-2583 – 24-hour hotline 

608-752-5445 - business line 
Report…all concerns to the Title IX Coordinator by 
calling 262-472-2143, or by emailing titleix@uww.edu. 

To file a report online, follow these links 
to the appropriate form: 

Reporting Form (Students & Employees) 
Or 

Reporting Form for U-Rock (Students & Employees) 

The 3 R’s of Title IX: 
Recognize, Respond & Report

HR&D Title IX Coordinator 

Vicki Schreiber 
titleix@uww.edu 

Training and Development

HR&D Training & 
Development Coordinator 

Gina Elmore 

mailto:warhawku@uww.edu
https://my.uww.edu/signup/Home
mailto:warhawku@uww.edu?subject=Crucial%20Conversations
mailto:warhawku@uww.edu?subject=Campus%20Guide
mailto:elmoreg@uww.edu
http://www.uww.edu/uhcs
mailto:titleix@uww.edu
https://cm.maxient.com/reportingform.php?UnivofWisconsinWhitewater&layout_id=4
https://cm.maxient.com/reportingform.php?UnivofWisconsinWhitewater&layout_id=14
mailto:titleix@uww.edu










UW-Whitewater Administrative Affairs November 22, 2019 

OFFICE OF HUMAN RESOURCES & DIVERSITY’s:  NEWS & NOTES     97

Human Resources & Diversity Subject Matter and Office Contact Info. 

UW-W Office of Human Resources & Diversity 
Hyer Hall, Room 330    HR@uww.edu 

262.472-1024 (Main)    262.472-5668 (Fax) 

UW-Whitewater Diversity Statement 

UW-Whitewater is committed to seeking and sustaining a culturally and 
ethnically diverse campus environment, building a diverse faculty and staff 

with expertise and interest in serving students with diverse needs, 
backgrounds, ethnicities, abilities and other distinct characteristics in 

respectful, sensitive and understanding ways. It is an expectation of all 
employees to interact in respectful, sensitive, and understanding ways 

with all colleagues, staff, students, and guests of the university. 

A link to our Workplace Conduct Expectations: 
Workplace Conduct Expectations Policy 

HR&D Subject Matter Experts 

Subject Matter Expert Specialty 

Connie Putland ADA 
Assist. Chief Human Employee Relations 
 Resources Officer 

Amy Sexton Recruitment Process Mgmt. 
Human Resource Specialist Compensation Studies 

New Employee & Rehire Contracts 
Change of Status 
Onboarding 

Gina Elmore Training and development 
Development Coordinator 

Kai Instefjord Student Employment & Camps 
H.R. Assistant  Contracting 

Margaret Wheeler Immigration 
Immigration/AA Specialist Affirmative Action 

Reggie Brown Payroll 
Payroll & Benefit Supv. Absence Management 

Unemployment 
Int’l Student Employment 

Stephanie Hartmann Benefits, FMLA, Wellness, 
Benefits Specialist Resignations, Retirements 

Vicki Schreiber, Ph.D. Title IX Resources, Policy and 
Title IX Coordinator Investigations 

"Most turkeys taste better 
the day after; my mother’s 
tasted better the day before." 

~ Rita Rudner 

~ A SPECIAL THANK YOU! ~ 

All clip art ‘tweaks’ courtesy of 
Paul Hill, Risk Management & 

Safety Academy. 

Thank you, Paul!! 
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