
UW-Whitewater
REQUEST TO UTILIZE PROFESSIONAL DEVELOPMENT FUNDS [Initiated 9/28/12]
SECTION A-INFORMATION =====================================================================================================
NOTE: Click on line (or within box) to add text. Please submit copies of all relevant documents along with this request.                                                                          
Please reference the Professional Development Fund guidelines (approved 11/15/2012) for policy details 

Name of Requester      






Title/Position      




Requester’s percent of appointment      



FACULTY
     
ACADEMIC STAFF       
CLASSIFIED      
Email 


    




Campus Phone 


Date of Request 






Date(s) Funds will be Expended 


Department 







Amount Requested from Professional Development Funds $




(MATCHING FUNDS WILL BE USED:   Amount $



Org Code: 



Additional funds to support this professional development in the amount of $                             will be utilized from the following source:

Please provide (or attach) a brief description below of how the Professional Development Funds will be used: 
Eligible expenses: training, workshops, conferences, non-credit course, presentations of papers or research, books/AV materials, or publications (with consultation)
Signature of Employee _____________________________________________________________

__  Date _________________________
SECTION B-APPROVAL/SIGNATURES =============================================================================================
Approved ( Denied ( 
Department Chair/Supervisor 








 DATE 



Approved ( Denied ( 
Division Head (or designee) 









DATE 



Notes/Comments:
Funds may not be used for: credit granting courses, personal development courses, or research support 

INSTRUCTIONS:  (1) Requester— fill in applicable information in SECTION A, then forward form to department chair/supervisor for approval and signature. (2) Department Chair/Supervisor – review and approve/deny in SECTION B then forward to division head (or designee). (2) Division Head (or designee)—review and approve/deny request in SECTION B. Release funding and distribute copies as below.  
Routing of Copies: (Original)  Division Head/Designee, (Copies) Requester, Department Chair/Supervisor, and attach copy  to TER if one is submitted

