CSD Notetaker Instructions:
NOTE: If you are working with or have worked with CSD in the past (as a notetaker, student receiving accommodations, or student employee), please contact CSD at csdat@uww.edu or stop by our office (Andersen 2002) so that we can add notetaker access to your profile.
Notetakers new to CSD
· If a student in your class needs a notetaker, your instructor will read or post an announcement asking for volunteers.  
· You can sign up as a note taker even if the instructor hasn’t made the announcement, but there may not be students with this accommodation in your classes.
[image: A clickable tile with a person sitting at a desk with a computer reading "Notetakers"]Apply to be a Notetaker
· Go to the CSD Website
· Scroll down to the “Notetaker Tile” and click on it
· On the “Notetaking Assistance Page” click “How do I sign
up to be a notetaker?
· Click the “HERE” link
· You will be taken to the Note Taker Application
· Please use your University NetID as your username
· Click Create Notetaker Account
Select the Classes you wish to be a Notetaker for
· [image: Clickable tile reading: "ARP: Accommodation Request Portal"]Go to the CSD Website
· Scroll down to the “ARP Tile” and click 






· Click “Student Sign In to ARP” and log in with your University credentials
· You should then see the following screen where you can search for your courses:
 [image: Screenshot of screen with current term listed, and areas where you can search by CRN or course subject and number.]
· [image: Screenshot of notepad icon]If this screen does not come up automatically, click the Notetaking icon on the left-hand side of the screen

Next Steps:
· Once you select the course(s) you will be providing notes for, CSD will receive notification and pair you. You will then get an email with instructions for uploading the notes


Questions? 
Contact CSD at csdat@uww.edu, 262.472.4711, or stop by our office at Andersen 2002
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