[bookmark: _GoBack]Registering to be a notetaker
1. Go to the CSD webpage and click on the square labeled ARP (Accommodation Request Portal)
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2. Click “Sign In to ARP”
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3. Click the link for “Sign Up as a Notetaker”.

4. Enter in the information it requests and click “Step 2”
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5. Enter the requested information and click “Register as a Notetaker”
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6. Find your classes and click “Continue to Verify Your Classes”
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7. Make sure the correct classes are listed; for each one that is correct, click the box on the left (so you need to check off each class), and click “Submit Your Class Schedule”
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8. Review the Notetaker Agreement and then type your name as your signature
9. Click Submit Your Notetaker Contract
When you are paired with a student, you will receive an email with their name and email address.  Please reach out to them and introduce yourself!  They will also receive an email with your name and email address
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4 Step 3: Verify Your Classes

Please verify your class schedule, If it is correct check the box and click Submit Your Class Schedule to request a notetaking assignment.
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A ELIGIBILITY REQUIREMENTS

Please read the following requirement to become a notetaker:

= You must be ressonably certain you will be able to attend all (or neary al) classes to ensure the studsnt wil receive consistent
notes.

= If you are currently registered a5 an employee with our office, please Iogin to Online Services and sign p as a notetaker
through My Dashboard,

= If you are a student with a cisabiity curently registered with our office, please contact our affice to ensure your eligbilty as a
notetaker,

| sten

pecify Login Information

School 1D

Hint: Enter 7 alpha numeric characters.

Username*

Emal Address;

Please enter emal address that ends in @uvw.edu, for example:
yourusername@uvw.edu.

Continue to Step 2
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. — STEP 2: SPECIFYING PERSONAL INFORMATION

Please confim that your ussmame is as follow: malchowd14. I you need to change or update your usemame, plesse uss the following

button to modify your entry: | Modify Your Initial Entry

| Personal Information

First Name*: [ Donald

Last Name*: [ Malchow

Middle Name: [F

StudentID: 001 - 946 - 906

Gender: [Male v

| Contact Information

‘Specify at least one phone number:

Gall Phone Number:

Hint: Enter 10-digit number only (ie. enter 5417377000 for 541 737 7000).

Land Line Phone Number:

Hint: Enter 10-digit number only (ie. enter 5417377000 for 541 737 7000).

Email Address: - dmalchow@gmail.com

| Local Address

Address*: 800 W. Main St Andersen 2002

City: [Whitewater

stater [Wisconsin v

Zipcode: | 53190|
Hint: Enter zipcode 2 97331 or 973310000,

Register as a Notetaker
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| Search For a Course

‘Important Note: System will only search 10 classes at a time. Please enter at least course subject and number.

Accommodation Term: (2016 - Fall v

Course Subject: [ Intraunv.

Course Number:

Section Number: [86

Search | | start over

Number of Records Found: 1 Show Limit: | 100 ¥ | per Page | Update
Showing Records: 1 - 1 Navigate to Page: |1 ¥ Go | Previous Next
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| Request a Notetaking Assignment

Step 1: Choose Term

Term*: [2016 - Summer ¥

Step 2: Enter Course Registration Numbers





