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Frequently Asked 2022-2023 Verification Questions

The U.S. Department of Education selects approximately 30% of students who complete the Free Application for Federal
Student Aid (FAFSA) for verification. Verification does not mean that you did something wrong — it is a process in which
we must collect documentation from you to verify that the data reported on the FAFSA was entered accurately. This
document will answer frequently asked questions regarding verification.

1. How do | know what documents | must submit to complete verification?

a. Students selected for verification will receive notification from the Department of Education on their
Student Aid Report that they have been selected for verification, and then the UW-W Financial Aid Office
will send the student a letter or an email listing the documents we need to collect. In addition, the required
documents will appear on the To Do List in WINS.

2. How do | submit the verification documents to the UW-Whitewater Financial Aid Office?

a. Documents can be faxed to us at (262) 472-5655, be dropped off in person in Room 130 of Hyer Hall, or

mailed to us at the following address:
UW-Whitewater
Financial Aid Office, Hyer Hall 130
800 West Main Street
Whitewater, WI1 53190

b. We do not recommend submitting documents via email if those documents contain personal information

(social security number, date of birth).
3. Why am | being asked for 2020 tax information?
a. The 2022-2023 FAFSA uses 2020 tax information according to federal regulations.
4. How do | obtain a tax transcript?

a. Get Transcript by Mail — Go to https://www.irs.gov/, click "Get Your Tax Record.” Click “Get Transcript by
Mail.” Make sure to request the “Return Transcript” and NOT the “Account Transcript.” The transcript is
generally received within 10 business days from the IRS’s receipt of the online request. Once you receive it

from the IRS, you will need to send a copy to the UW-W Financial Aid Office.

b. Get Transcript Online — Go to https://www.irs.gov/, click "Get Your Tax Record." Click “Get Transcript
Online.” Make sure to request the “Return Transcript” and NOT the “Account Transcript.” To use the Get
Transcript Online tool, the user must have (1) access to a valid email address, (2) a text-enabled mobile

phone (pay-as-you-go plans cannot be used) in the user’s name, and (3) specific financial account numbers
(such as a credit card number or an account number for a home mortgage or auto loan). The transcript
displays online upon successful completion of the IRS’s two-step authentication. Once you receive it from
the IRS, you will need to send a copy to the UW-W Financial Aid Office.

c. Automated Telephone Request — 1-800-908-9946. Transcript is generally received within 10 business days
from the IRS’s receipt of the telephone request. Once you receive it from the IRS, you will need to send a
copy to the UW-W Financial Aid Office.

d. Paper Request Form — IRS Form 4506T-EZ or IRS Form 4506-T. You can obtain these forms from the IRS
website, and mail or fax them to the IRS after completing them. The transcript is generally received within
10 business days from the IRS’s receipt of the paper request form. Once you receive it from the IRS, you will
need to send a copy to the UW-W Financial Aid Office.
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5. Is there an alternative to sending in the tax transcript?

a.

There are two alternatives. You can (1) log back into your FAFSA and use the IRS Data Retrieval to import
your tax information directly from the IRS or you can (2) submit a signed copy of your federal tax return,

along with Schedules 1, 2, & 3. As most tax filers do not sign the copy to keep, be sure to sign the second
page of the federal 1040 prior to submitting it, however.
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6. How do | obtain a verification of non-filing letter from the IRS?

a.

Get Non-Filing Letter by Mail — Go to https://www.irs.gov/, click "Get Your Tax Record.” Click “Get
Transcript by Mail.” Make sure to request the “Verification of Non-filing Letter.” The letter is generally

received within 10 business days from the IRS’s receipt of the online request. Once you receive it from the
IRS, you will need to send a copy to the UW-W Financial Aid Office.

b. Get Non-Filing Letter Online — Go to https://www.irs.gov/, click "Get Your Tax Record." Click “Get Transcript

C.

Online.” Make sure to request the “Verification of Non-filing Letter.” To use the Get Transcript Online tool,
the user must have (1) access to a valid email address, (2) a text-enabled mobile phone (pay-as-you-go plans
cannot be used) in the user’s name, and (3) specific financial account numbers (such as a credit card number
or an account number for a home mortgage or auto loan). The letter displays online upon successful
completion of the IRS’s two-step authentication. Once you receive it from the IRS, you will need to send a
copy to the UW-W Financial Aid Office.

Paper Request Form — To order this by mail, complete Form 4506-T, which can be found at
https://www.irs.gov/forms-pubs/about-form-4506-t. Complete steps 1-4, check the box in #7,
Verification of Non-filing and in #9, use 12/31/2020 as the date for 2022-2023 verification materials.
Mail or fax to the location identified on page 2 of the form based on your state of residence. Once you
receive the Non-filing letter from the IRS, please submit it to us. (see next page)
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4506_"' Request for Transcript of Tax Return 6 Transcript requested. Enler the tax form number here (1040, 1085, 1120, etc.) and chack the appropriate box below. Enter only one tax form
L tarch 2021) » Do not sign this form unless all applicable lines have been completed. OME o 15451872 rurmhar parrequsct. b
» Request may be rejected if the form is incomplete or llegible. - a  Retum Transcript, which includes most of the line ftems of a tax retum as filed with the IAS. A tax retum transeript does not reflect
Department of tha Traasury »E bout F 4506-T, visi irs.goviformd506t. changes made to the account after the retum is processed. Transcripts are only available for the following returns: Form 1040 series,
Jnkorrl Ravare:a Sardca or more sbout Form 4506-T, visk www.irs. gow 3 Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 1120S. Retumn transcripts are available for the current year
Tip. Use Form 4506-T to order a transcript or other retum information fre: &, See the product list below. You can quickly request transcripts by using and retums processed during the prior 3 processing years. Most requests will be processed within 10 business days O

our automated salf-halp service tools. Pl and click on "Gat a Tax Transch

or call 1-800-908-9946. i you need a copy b
af your retum, use Form =5t for Copy of Tax Return. There i a fee to get a copy of your retun

Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty

assessments, and adjustments made by you or the IRS after the retum was filed. Return information is limited to items such as tax lability

12 Na Tm on tax return. If a foint retum, enter the name b First social security number on 1ax relurn, individual dentification and estimated tax payments. Account transcripts are available for most retums. Most requests will be processed within 10 business days . ]
m first. number, or employer identification number (see instructions)

¢ Record of Account, which provides the most detalled information as it is a combination of the Return Transcript and the Account
ent year and 3 prior tax years. Most requests will be processed within 10 business days .

2a If a joint return, enter spouse’s name shown on tax return. 2b Second social security number or individual taxpayer
identification number if joint tax returm

Verification of Nonfil ch s proof from the IAS that you did not file a return for the year. Cument year requests are only av;
Ire no avallability restrictions on prior year requests. Most requests will be processed within 10 business day
8  Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript. The IRS can provide a transcript that includes data from
/ these information retums. State or local information is not included with the Form W-2 information. The IRS may be able to provide this

3 Current name, address (including apt., room, or suite no.), city, state, and ZIP code {see instructions) transcript information for up to 10 years. Information for the current year is generally not available until the year after it is filed with the IRS. For

example, W-2 information for 2016, filed in 2017, will likely not be available from the IRS until 2018. If you need W-2 information for retirement

2 1oUS acdress shown on the ast retum flad If different from ne 3 (388 INSTrUCTONS) purposes, you should eontact the Social Security Administration at 1-800-772-1213. Most requests will be processed within 10 business days . [_]
Caution: If you need a copy of Form W-2 or Form 1089, you should first contact the payer. To get a copy of the Form W-2 or Form 1089 filed

with your retum, you must use Form 4506 and request a copy of your retum, which includes all attachments.

5 Customer file number T ble) (see instructions)

9  Year or period requested. Enter the or peried, using the mm/dd/yyyy format. If you are requesting more than four

uests relating to quarterly tax retums, such as Form 841, you must enter
! / | s / / !

MNote: Effective July 2019, the IRS will mail tax transcript requests only 1o your address of record. Sea What's New under Future Developments on I 12 / 31 / 2020
Page 2 for additional information

Caution: Do not skgn this form unless all Msglicable lines have been cogpefleted.

of | declare that | am oot paver whose name is shown on line 1a or 2a, or a person authorized to obtain the tax
information requested. If the request applies to a joint retum, at least one spouse must sign. If signed by a corporate officer, 1 percent or more
shareholder, partner, managing member, guardian, tax matters partner, executor, receiver, administrator, trustee, or party other than the taxpayer, |
certify that | have the authority to execute Form 4506-T on behalf of the taxpayer. Note: This form must be received by IRS within 120 days of the
signature date.

_| Signatory attests that
has the auths

read the attestation clause and upon so reading declares that he/she Phone nom
gn the Form 4506-T. See instructions. laor2a

Signature (see instructions) Date

wer on line

’ Title {ff line 1a above is a corporalion, partnership, estats, or rus)

Spouse’s signature

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 3T66TN Form 4506-T [Rev. 3-2021)

7. lcan’t find my W-2s, what can | do?

a. If you cannot find your W-2s, first contact your employer to obtain a copy. If the employer cannot provide a
copy, obtain a copy from the IRS using Form 4506-T and complete it as seen below. Mail the form to the IRS
using the address on page 2 of the form and when you receive the wage and income transcript back, please
send us a copy. If you cannot obtain a copy from the IRS, please contact our office for a “missing W-2 form.”

N Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form
Request for Transcript of Tax Return 9 ipt req { ) PR v
Form - number per request. -
P Do not sign this form unless all licable lines have been completed. _
4 o . be red w:ph i ete or il T: OMB No. 1545-1872 a Return Transeript, which includes most of the line items of a tax return as filad with the IRS. A tax return transcript does not reflect
lequest may be rejec @ form is incomplete or illegible. changes made to the account after the retum is processed. Transcripts are only available for the following returns: Form 1040 series,
P For mare infarmsation sbout Form 4B06-T, visk wwrm i gov/fumdB08I. Ferm 1065, Form 1120, Farm 1120-A, Farm 1120-H, Ferm 1120-L, and Form 1120S. Return transeripts are available for the current year

{Marcn 2021)
Department of the Traasury
Senice

Tip. Use Form 4506-T to order a transcript or other retumn information free of charge. See the product list below. You can quickly request transcripts by using and retums processed during the prior 3 processing years. Most requests will be processed within 10 business days []
ur automated self-help service tacls. Please visit us at IRS.gov and click on "Get a Tax Transcript...” under *Tools” or call 1-800-808-9846. If you need a copy b Account Transcript, which contains information on the financial status of the account, such as
. payments made on the account, penalty
of your retu, use Form 4506, Request for Copy of Tax Return. There s fee o get a copy of your retum. asssssments, and adjustments made by you or the IRS after the retum was filed. Return information is limited to items such as tax liability
1a Name shown on tax ret i, enter the name b Msmw individual taxpayer identification and estimated tax payments. Account transcripts are available for most retums. Most requests will be processed within 10 business days
hown first. number, or employer identification’ instructions)
¢ Record of Account, which provides the most detailed information as it s a combination of the Return Transcript and the Account
Transcript. Available for current year and 3 prior tax years. Most requests will be processed within 10 business days O
f aJoint retum, enter spouse's name shown on tax returm. secu taxp:
= 2 e e o a2 taxpayer 7 Verification of Nonfiling, which s prao fram the IRS that you did ot fle a return for the yer. Current year requests are only avallbie
afl o8t requests will be within 10 business days O
orm 1093 series, Form 1098 series, or Fﬂrm 5498 series transcript. The n provide a transcript that includes data from
3 Current name, address (including apt., room, or suite no.), city, state, and ZIP code (see instructions) ation retums. State or local information is not Included with the For rmation. The IRS may be able to provide this
iransepTT meenerally not available until the year after it is filed with the IRS_
Previous address shown on the last retum filed If different from line 3 (see Instructions) example, W-2 information for 2016, filed in 2017, will likely not be avallable from the IRS until 2018. If you need W-2 information for
purposes, you should contact the Social Security Adminisiration at 1-B00-772-1213. Most requests will be processed within 10 busin
umbar (T appicable) (ses Instruclions) Caution: If you need a copy of Form W-2 o Form 1099, you should first contact the payer. Te get a copy of the Form W-2 or Form 1099 filed

with your retum, you must use Form 4506 and request a copy of your retum, which includes all attachments.

9 Year or period requested. Enter the endin
years or periods, you must attach
each quarter or tax period separats

ear or period, Using the mm/ddlyyyy format. If you are requesting more than four
Note: Effective July 2019, the IRS will mail tax transcript requests only 10 your address of record. See What's New under Future Developments on

om 4506-T.
Page 2 for additional information.

|12 / 31 / 2000 |
Caution: Do not sign this form unless all aleIcame lines have been cnmp\at)d,

Signature of taxpayer(s). | declare that | Wmm is shown on line 1a or 2a, or a person authorized to obtain the tax
information requested. If the request applies to a joinl refum, at least one spouse must sign. If signad by a corporate officer, 1 percent or mare
shareholder, partner, managing member, guardian, tax matters partner, executor, rece\ver administrator, trustee, or party other than the taxpayer, |

certify that | have the authority to execute Form 4506-T on be jorm must be received by IRS within 120 days of the
signature date.

[ Y T e Y

i@ has read the attestation clause and upon so reading declares that he/she Phone number of
1o sign the Form 4506-T. See instructions. laor2a

’ Signature (see instructions) Data

Here ’ Title (i line 1a above is a corporation, partnership, estate, or st

’ Spouse's signature Date

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 37887N Form 4506-T (Rev. 3-2021)
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8. If I am submitting a document via email, how can | sign it without printing it off first?

a0 oo

S

Download (save) the form to your computer.

Go to the location you saved the form and open it using Adobe Acrobat.

On the right hand side of the page you should see “Comment” menu — select that.

A new menu will open on the top of the page and you will see an icon that looks like a pencil (when you
hover over it, it will be say “use drawing tool.”

Go to the signature line and use the drawing tool to insert your signature.

Save the PDF and then email it to us.

9. Are there deadlines for submitting verification documents?

a.

Yes. Itis recommended that you submit all verification documents by the priority date of January 1 - for the
2022-2023 academic year, the priority date is January 1, 2022. If you are unable to submit documents by
January 1, please submit as soon as possible. For most financial aid programs, including Federal Direct Loans,
verification documents must be submitted no later than two weeks prior to the last day of the term or your
last day of attendance for that term, whichever is earlier, in order to receive aid. For a Federal Pell Grant,
verification documents must be submitted no later than 120 days after the last day of attendance or the
final deadline for the academic year, whichever is earlier: for 2022-2023, the final deadline is September 10,
2023.

10. Why do | have to include my spouse’s information if we were not married in 2020?

a.

Per Federal Regulations, the FAFSA requires you to list your marital status as of the date you sign and submit
your FAFSA. In addition, the federal regulations require you to include spousal income information if you
are married as of the date you sign and submit the FAFSA, regardless of whether or not you were married in
2020.

11. Why is my step-parent’s information required?

a.

As a dependent student, the FAFSA requires you list the parental information of the parent with whom you
lived with more during the 12 months preceding the date you filed the FAFSA*. If that parent is remarried
as of the date you filed the FAFSA, you must include your step-parent’s information, even if they were not
married to your parent in 2020. (*if you lived with both parents equally, you include the parent’s (and step-
parent’s) information from you received more financial support in the past 12 months.

12. How do | obtain a 1040-X?

da.

b.

A 1040-X is filed when you or the IRS makes a correction to your originally filed federal tax return. If you do
not have a copy of your 1040-X contact your tax preparer for a copy. If you are unable to obtain a copy of
the 1040-X from your tax preparer, you will need to request a “Record of Account” from the IRS.

To order this by mail, complete Form 4506-T, which can be found at https://www.irs.gov/forms-
pubs/about-form-4506-t. Complete steps 1-4, check the box in #6¢c, Record of Account and in #9, use
12/31/2020 as the date for 2022-2023 verification materials. Mail or fax to the location identified on

page 2 of the form based on your state of residence. Once you receive the Record of Account from the

IRS, please submit it to us. (see next page)
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6  Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc:) and check the appropriate box below. Enter only one tax form
number per recuest. B

a Retum Transcript, which includes most of the line items of a tax return as filed with the IRS. A tax retumn transeript does net reflect
Request for Transcript of Tax Retumn changes made to the account after the return is processed. Transcripts are only available for the following returns: Form 1040 series,
Form - Form 1065, Form 1120, Form 1120-A, Form 1120- H Form 1120-L, and Form 1120S. Retum transeripts are available for the cumrent year
e 2013 ® Do not sign this form unless all applicable lines have been completed. OME Mo 18451872 and returns processed during the prior 3 processing years. Mast requests will be processad within 10 business days |
Depariment af the Treasury » Request may be rejected if the form i incomplete or illegible. b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty
Ftmal Fvenue Seroce

» For more information about Form 4506-T, visit www.irs.gov/ form 45068, assessments, and adjustments made by you or the IRS after the retum was filed. Return information is limited to items such as tax abilty

ang gsl oIy, Most raquasts will be processed within 10 business days . [
2:‘_‘3" F‘:;' ;5?6,,_1 el e — e o o ok o o E— o sl '“‘ r“:"“‘”'gt'%" m“;_;;ﬁ“':f" by ::g ¢ Record of Account, which provides the most detalled information as i is a combination o etum Transcript and the A

ot o yo W Transcript. Available for current year and 3 prior tax years. Most raquests. will be pracessed wi usiness days
of your refum, use ‘Flequest for Gopy of Tax Retum. There & a fee 10 get a copy of your retum. ==

RTTST TG 3 return for the year. Current year requests are only aval
& shown on tax relurm. If a joint retum, enter the name 1b First sacial security number on tax retun, indiv) ridentification

after June 15th. Thers are no avaiabilty restrictions on prior year réquests. Most requests wil b processed within 10 busingss days )
ehewn firet. number, ar employer entification number jses i 8 Form W-2, Form 1099 series, Form 1098 series, or Form 5438 series transcript. The IRS can provide a transcript that \M\udns data from
these information retums. State or local information is ot included with the Form W-2 information. The IRS may be able to provide this
wranscrigt formiation fo up o 10 year. nfomaion or the curent year i generaly nol avalabis undl the yearaftr I 5 fled with the IBS. For
Za 1 & jounl relrm, enter SpOUSE'S NAme Shown o tax rellrm. 2 Becond socisl securily number or individusl taxpayer exampie, W-2 information for 2016, fied in 2017, wil lkely not be avallable from the IRS until 201. Hf you need W-2 information for retirement
e e eor Joint tax retim purposas, you the Social Security a1 1.800-772-1213. Most requests wil be processed within 10 business days . []

Gaution: If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To gét a copy of the Form W-2.or Form 1099 filed
with your retum, you must use Farm 4506 and requast a copy of your retum, which includes all attachments

9 Year or period requested. Enter U
years or periods, you must at

or period, Using the mm/ad/yyyy format. If you are requesting more than four

3 Curent name, address fncludng apt., room, or suile no), Gy, state, and ZIF code (se= instructions)
ts relating 10 quarterly tax retums, such as Form 941, you must entar

"another Form 4506-T. For

T Previous addess shown on the el rabum fled  flerent from line 3 [see matrucions) each quarter or tax period segiately. || 1, 4 53 s 00 [N/ L+ | A
aution: Do not sign ths form unles\gl applicable Ines have been completgh.
e Tle number [ appliCAbE) (see Instruchons) Signature of taxpayer(s). | declare th aither the taxpayer wi e i Shown on I 14 of 2a, of & person auiozed 1o OBl he tax

information requested. |f the request applies e spouse must sign. If signed by a corporate officer, 1 percent or mare
sharehaider, partner, managing membar, guardian, tax mattors artnr, axetor recaner, o admiisiatar, trusiee, o pay other than 1 laxpaye, |

certify that | have the aulhovlw to execute Fop 4 1 be received by IRS within 120 days of the
Note: Effective July 2018, the IRS W] jests only to B What's Mew under Future Developments on signature date.

Page 2 for additional infarmation. ] sign: ‘that he/she has read the upe ding Phone number of tax
ve authority to sign the Form 4606-T. See instructions taor2a

V s

Sign
Here ’ Title (if line 12 above is a corporation, partnership, estate, or trust)

V S o

For Privacy Act and Paperwork OO HemAalalics, 500 page 2. ca Form 4506-T (. 3-2021)




