
Pre-Enrollment Checklist 

 

Students start by clicking on Holds in WINS. 

 

 

The students will then see what is on their Holds list. 

 

 

 

 

 

 

 



The student will click on Pre-Enrollment Check list for x Term YYYY to open the check 
list 

 

Click on Start Checklist and go through each of the 7 steps. 

 

 

 

 

 

 

 



 

 

Students will be prompted to enter one emergency contact if there isn’t one currently 
in WINS.  Otherwise, the student hits Confirm and then Next (appears after you click 
confirm). 

 

 

 

 

 



Students must enter a local address or confirm if one exists.  This is where the student 
is currently living – where they sleep at night.   NC-SARA requirement.   

 

 

Students must confirm their understanding of Students Right To Know per FERPA.  



 

 

Students must next confirm their SSN for 1098T processing.  Currently we check for a 
valid number.   

 

 

 

 

 

 

 

 

 



The sixth step is Terms and Conditions.  The student will click on View/Accept to 
review and accept the Terms and Conditions for enrolling. 

  

 

 

The student needs to consent to Electronic Signature 

 

 

 

 

 

 

 



The Terms and Conditions will appear once the student agrees to the electronic 
signature.  At the end the student must choose a marital status and click I accept the 
Terms and Conditions button.   

 

 

Once accepted the student must confirm and click next. 

 

 

 

 

 

 

 



The last step requires the student to click Confirm one last time.   

 

 

 

The response is date stamped and the student can return to their WINS Home page. 
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